MWHOBPHAYKU POCCUU
SENEPAINBHOE NOCYAAPCTBEHHOE BIO[PKETHOE OBEPA3OBATENbHOE YYPEXKOEHVE
BbICLLEIO O5PA30OBAHUA

«BOPOHEXCKWUN rOCYOAPCTBEHHbIN YHUBEPCUTET»
(Preoy BO «Bl'Y»)

YTBEPXOAIO

3aBeaytowmin kacegpon
MEeXAyHapOAHON 3KOHOMUKN M
BHELUHE3KOHOMMNYECKOWN JeATENIbHOCTH

(X%
— EnpoBsuukas E.B.
17.05.2023 r.

PABOYASA NPOMPAMMA YYEEHOW OUCLUUNIINHBI
51.0.13 NHpopmaTuka 1 6asa gaHHbIX

. Kog v HanmeHoBaHue HanpaBJieHusA noaroToBku/cneumanbHOCTH:

41.03.05 MexgyHapoaHble OTHOLUEHUS

. Mpocdhunb nogroroBku/cneymnannsayus:

MwupoBaga nonutuka

. Keanndmkaumsa BbinyckHuka: 6akanasp

4. dopma obyyeHUs: oyHas
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. Kacbenpa, otBevarowas 3a peanusauuio AMCUUNIINHDbI:

MexayHapoaHOW 3KOHOMUKM N BHELLHESKOHOMWYECKOWN LEeATENTbHOCTH

. CocTaBuTenu nporpammbl:

ManBopoHckas CeeTnaHa AHATONbEBHA, KAHONOAAT TEXHUYECKMX HAYK, AOLEHT

. PekomeHpoBaHa:

HMC cakynbTeTa MexagyHapogHbIX OTHOLWeHM npoTokosn Ne 5 ot 17.05.2023 r.

. YuyebHbI roa: 2023-2024 Cemectp(bi): 1

9.llenn 1 3apaum y4e6HON ANCLUUNIIUHDI:

Llenb oceoeHusi yyebHoU QucyunuHbl: npuobpeTeHne obyyarowmmmncs HeobxoanMbIX TEOPETU-
YECKMX N MPaKTUYECKMX 3HAHUN B 06MacTu COBPEMEHHbLIX MHAOPMALMOHHBLIX TEXHOMOMMN, AN
AanbHenwero nx NpUMeHeHns B NnpodeccmoHarnbHoOn OeATENbHOCTH.

3adayu y4ebHoU OucyunuHbI:

— paccMoTpeTb ¢ 00YyYalLMMNCS CYLLIHOCTb M 3Ha4YeHre MHopMaLmMn U MHPOPMALIMOHHBLIX

TEXHOMOr B pa3BnTUN COBPEMEHHOIO MHAOPMaLMOHHOIO ObLEeCTBa;

— MO3HAKOMUTb OByvatoLWMXCs C MeTogammn 1 cpeacTBamMm 3aWwmUTbl MHAOPMaLUK;
— HayuuTb obyyvaroLmxcs 6a3oBbIM METOAaM M TEXHOMNOMMAM cbopa, XpaHeHusl, 06paboTky U

npeacTaBneHns MHPOPMaLIMK, UCMONb3YA COBPEMEHHOE NporpammHoe obecrnedeHue.

10. MecTo y4ye6HOM AncumnnuHbl B cTpyktype OOI: gucumnnumHa otHocuTcs K 6noky b1 yueb-
HOro NnaHa v BKIYeHa B ero 6a3oByto YacTb.



11. MnaHupyeMbie pe3ynbTaTbl 00y4YeHUsi MO AucuUMNNUHe/MOAYNK0 (3HAHUS, YMEHUA,
HaBblKW), COOTHECEHHbIe C MNIaHUpPyeMbIiMU pe3ynbTaTaMu OCBOEHUSA obGpasoBaTeribHOWM
nporpaMmmbl (KOMNETEHLUSAMU) U UHAUKATOPAMU UX OOCTUKEHUNA:

Has3BaHune komne-

Kon TeHLU Koa(bl) WHankaTop(bl) MnaHnpyemble pesynbTaTbl 00y4eHUs
OlNK-2 | CnocobeH noHu- | OMNK-2.1 | OcywectBndeT no- | 3HaTb: WHCTPyMeHTapun (onepaumoHHble Cu-
MaTb  MNPUHUMMbI uck, cbop, XxpaHe- | cTeMbl, OPUCHbIE NAKeTbl, MOUCKOBbIE CUCTEMBI,
paboTbl  coBpe- Hue, obpaboTky, | 6paysepbl) ana cbopa, xpaHeHusi, o6paboTkn 1
MEHHbIX  UHOPp- npeacTaBneHne WH- | npeactaBneHnsa nHdopmauumn Ans peLleHnst npo-
MaLMOHHbIX Tex- dopmauum npu pe- | beccnoHanbHbIX 3agay.
HOMOrMA N UC- WweHnM 3agadvy npo- | BnageTts: ocHOBHbIMM MeTOgamu, cnocobamm o6-
nonb3oBaTtb  UX deccuoHanbHoM ae- | paboTku, NpeacTaBneHusi, XpaHeHus, nepegaym
ONsl pelleHuns 3a- ATENbHOCTU nHdOopMaLMM Anst peLueHns npogeccnoHanbHbIX
4ad npodeccuo- 3agad.
HanbHOM aesa- | OlK-2.2 | Nogbupaer un uc- | 3HaTh:
TENbHOCTU nonb3dyet MHgopmMa- | —  BO3MOXHOCTM COBPEMEHHbIX WHGOpMaLM-
LUVOHHbIE TEXHOMNO- | OHHbIX TEXHONOTUIA;
run Npu pelieHmn 3a- | -  (pyHKUMOHAamNbHbIE BO3MOXHOCTM OUCHBIX
nad npodyeccuno- | nporpamm.
HanbHOW AedATenb- | YMeTb:
HOCTU - cosgaBaTb, pepakTupoBaTb, hopmaTtupo-
BaTb MHOrOCTPaHWYHbIE JOKYMEHTbI CpeaCcTBaMu
TEKCTOBOro npoueccopa MS Word;
— BbINOMHATL 0B6paboTky uHdOpMaumK, WH-
TeprnpeTnpoBaTb W NpeacTaBnATb MOJyYEHHbIE
pesynbTaTbl cpeacTtBamu TabnuMyHOro npouec-
copa MS Excel.
Bnapetb:
- Hasblkamu nogbopa NPorpamMmMHbIX CPEACTB
Ons peleHnsa npodeccmoHarnbHbIX 3a4ay;
- HaBblkaMu pelleHnst npodeCcCMOoHarbHbIX
3ajay M npeacraBneHunss pesynbTaTtoB C MOMO-
LLbI0 M3yYaeMbIX NPOrpamMmMHbIX CPEACTB.
OrlK-3 | CnocobeH Bbige- | OMNK-3.1 | cnonb3oBaTb  WH- | 3HaTb:
naTb, cuctemaTtu- dopMaLMOHHO-KOM- - OCHOBHbIE MOJIOXEHWSA CUCTEM UCKYCCTBEH-
3MpoBaTb M WH- MYHUKaLWOHHbIE HOro MHTENMNEeKTa; 6ONbLUMX AaHHBIX;
TeprnpeTnpoBaTb TEXHOMOIMM WM NpPO- | -  WMHCTPYMEHTapwui Ansi novcka n obpaboTku
copepXartenbHo rpaMMmHble cpefcTBa | 6onblnx 06BLEMOB MHGOPMALINK;
3Ha4YMMble 3MMU- Onst moucka n obpa- | -  OCHOBHble MOHATMSA U TpeboBaHMA MHOP-
pudeckue AaHHble 00TKM 6onbLUMX 00Bb- | MaLMOHHOK 6e30MacHOCTM.
M3 TMOTOKOB WH- €MOB VMHdopMaLuuun | YMeTb: OCyLLEeCTBASATb NOUCK 1 06paboTky 6ornb-
dhopmauun, a no  MOCTaBMEHHOW | WKX OBBLEMOB WHOPMaUUM MO MNOCTaBNEHHON
Takke  CMbICO- npobnemaTtuke  Ha | npobnemaTuke.
Bbl€ KOHCTPYKLUK OCHOBE CTaHOapToB
B OpUrMHAanbHbIX N HOPM, MPUHATLIX B
TeKcTax U MCToY- npodeccuoHansHon
HMKax Mo npo- cpege, U C y4€ETOM
duno  gesTtens- TpeboBaHWUn MHAOP-
HOCTM MaLMOHHOM bes-
0onacHoCTU
OrlK-3.2 | CamocTodaTenbHo 3HaTb:
KaTanorusmposaTtb - OCHOBHbIE MOMOXEHNSI CUCTEM YMNpaBreHUs

HaKOMMEeHHbIN  Mac-
CUB MHOpMaLun u
dhopmmupoBaTb
CTPYKTYpUpOBaHHbIE
W HECTPYKTypupo-
BaHHble 6asbl gaH-
HbIX.

6a3amMn JaHHbIX;

- dyHKUMOHanbHble BO3MOXHOCTM CYB[ MS
Access.
YmeThb:

- cosgaBaTb, pefaktnpoBaTb 0asbl AaHHbIX
cpeacteamn MS Access;

— BbINOMHATE 00paboTky uHdopMaUMK, WH-

TepnpeTnpoBaTb U MPeACTaBnsaTb MOMyYeHHble
pesynbTathl cpegcteamm MS Access.




— cucTemMaTmMsnpoBaTb MOTOKM WHpopmaumm
cpeacTBaMy cuUcTeMbl ynpasrneHus 6asamu gaH-
HbIX.

Bnapetb:

- HaBblkamu nogbopa NpPorpamMmmMHbIX CPeACTB
ONs peleHns npodeccrMoHarnbHbIX 3a4av;
HaBblKaMK pelleHnst npodeccuoHanbHbIX 3agay
N NpeAcTaBreHus pe3ysbTaToB C NMOMOLLbI U3y-

YaeMbIX NMporpaMmMHbIX CpeacCTB.

12. O6beM AUCUUNNUHbI B 3a4eTHbIX eanHMuax/vyac. 2/72.

CDopma npome)KyTquon aTTecTauun: 3a4eT

13. TpyaoemKocTb No Buaam y4ebHomn paboTbl

TpynoemMkocTb
Bua yuebHon pabotbl B Mo cemectpam
cero
1 cemecTp 2 cemecTp
KoHTakTHaga pabota 36 36 -
nekuum - - -
npakTnyeckmne - - -
B TOM yucrne:

nabopaTopHble 36 36 -

KypcoBas pabota - - -
CamocrtosaTensHasa pabota 36 36 -
lMpomexyToyHasa aTtTecTaums - - -

UToro: 72 72 -
13.1. CopepxaHue QUCLMUNIINHDI
Peanusauus
pasgena guc-
Ne HaumeHoBaHuve pasgena UUNAWHBI C Mo-
CopepxaHve pasgena QuCLUninHbI
n/n ONCUMNIUHBI MOLLIbIO OH-
nawH-kypca,
QYMK *
JlabopaTopHble 3aHATUA
[NoHATNe uHdopmMaTukKM, MHopMaunn, MHdop-
MaLMOHHBIX TEXHOMOIMMI, nHdopmaTusaumm. Me-
4 dop H https://edu.vsu
Toabl npeacTaBneHus uHdgopmaumn. Kctopus ;
BesegeHve B mHMOpMaLMOH- . .ru/course/vie
1 pasBuMTUS CPEACTB BbIYMCIUTENBHON TEXHUKW. S
Hble TeXHOMNOrnu. _ _ | w.php?id=931
VMcnonb3oBaHne 3BM B Hay4yHON, ryMaHUTapHOM )
- 9#section-1
N 3KoHoMuyeckon obnactax. Knaccudukaums
OBM.
[MoHATME WCKYCCTBEHHOrO MHTEennekTa. JTanbl
pasBUTUS CUCTEM WCKYCCTBEHHOrO MHTENnekra
(CUWN). OcHoBHble HanpaBneHus pasBUTUS UC-
cnegoBaHun B obnactn CUWN. HelipobuoHuue- | https://edu.vsu
2 BeeneHve B cuctemy muckyc- | ckmi nogxod. CucTeMbl, OCHOBaHHble Ha 3Ha- | .ru/courselvie
CTBEHHOr0 MHTEenmneKTa. Huax. 3BnedeHue sHaHnin. UHTerpaums sHaHuin. | w.php?id=931
Basbl 3HaHuin. Ctpyktypa CUW. SkcnepTHble cu- 9#section-2
ctembl (OC) kak Bug CUW. MpeactaBneHue 3Ha-
Hu. OcHoBHble NoHATMSA. CocTaB 3HaHun CUW.
Opranusauus 3HaHun CUN.
CosnaHne, pepaktnpoBaHue, popmaTtupoBanue | https://edu.vsu
TekctoBbI npoueccop Mi- | gokymeHToB. [lapameTtpbl cTpaHuubl. [lapa- | .ru/courselvie
3 crosoft Word. CosgaHve w | meTpbl wpudTa. lNepemelieHne no AokymeHTy. | w.php?id=931
dopmaTupoBaHue Doky- | Mownck n 3ameHa nHgopmauumn B Tekcte. Cosna- 9#section-3
MeHTa. HMEe CNUCKOB (HymMepoBaHHble, MHOrOYpOBHeE-
Bble). PaboTa ¢ oTcTynamn. PasmelleHne TekcTa




Ha nucTe, Mcnonb3ys oTcTynbl. [paHuua n 3a-
nveka ab3aua.
o . | CosgaHne Tabnuy. NameHeHue pasmepa Tab- | https://edu.vsu
TekctoBbI npoueccop Mi- ;
nuubl, cTpoku, ctonbua. [NobasneHune (yoane- | .ru/courselvie
4 crosoft Word. Pabota ¢ Tab- (4
Hue) ctonbuos n cTpok. O6beanHeHne ayeek. | w.php?id=931
niuamm. )
PaspgeneHue syeek. BoluncneHnus B Tabnuuax. 9#section-3
. . https://edu.vsu
TekctoBbI  npoueccop Mi- )
CosgaHune pucyHkoB, cxeM. BoamoxHocTn Smart- | .ru/course/vie
5 crosoft Word. PaboTta ¢ 06b- o
eKTAMM Art. w.php?id=931
) 9#section-3
TekcToBbI Mpoueccop  Mi- HYMEDALMS CTPAHNL. CO30aHME DA3AEHOB AOKY- https://edu.vsu
crosoft Word. Pa6ota ¢ mHo- | | ) MePall PaHiL,. A Pasa Aoky .ru/course/vie
6 meHTa. KonoHtutynel. Ornaenenne. Cnmcok wn- .
rOCTPaHWYHbIMM  JOKYMEH- . w.php?id=931
noctpauun. Ctnnw. )
Tamu. 9#section-3
. . https://edu.vsu
TabnuyHbin npoueccop Mi- )
CospgaHwue, pegaktnpoBaHue, opmaTtupoBaHue | .ru/course/vie
7 crosoft Excel. HayvanbHble o
Tabnuubl. Popmat AaHHbIX. w.php?id=931
cBefeHus. .
9#section-4
. . https://edu.vsu
TabnuuHbin npoueccop Mi- )
Buabl anarpamm. CosgaHue guarpamm. dopma- | .ru/coursel/vie
8-9 | crosoft Excel. Busyanusauuns o
TMpOBaHWe avarpamMm. w.php?id=931
AaHHbIX. )
9#section-4
10- TabnuuHbin npoueccop Mi- | YcnosHoe opmaTtupoBaHue. CsogHble Tab- h:Leig{J(arcsjz}\\i;seu
11 crosoft Excel. AHanu3 paH- | nuubl. KoHconuaaumus gaHHbIX. BblumncneHus B thp°id:931
HbIX. Tabnuue, paboTa ¢ PyHKUUAMMU. 9¥section-4
- . https://edu.vsu
TabnuyHbin npoueccop Mi- N )
12- MHCTpyMeHThbl cTatuctudeckon obpaboTkm gaH- | .ru/courselvie
crosoft Excel. CrtaTtuctuye- T
13 ckasi 06paboTka gaHHbIX HbIX. w.php?id=931
P A ' 9#section-4
Cuctema vynpaenenus 6a- o https://edu.vsu
. - CosfgaHne MHorotabnuyHom 6asbl AaHHbIX. Knto- ;
14- | 3amm paHHbix  LibreOffice o .ru/courselvie
4yeBoOe nose. YCTaHoBKa MeXTabIIMYHbIX CBA3EN. o
15 Base. Co3gaHve 6asbl gaH- ~ w.php?id=931
Tunel nonen. Yganenue (qobasneHune) nons. )
HbIX. 9#section-5
https://edu.vsu
Cuctema ynpaBnenusa 6a- )
16- . ; .ru/coursel/vie
3amm paHHbix  LibreOffice | CosgaHue 3anpocos. S
17 Base. 33anDOChl w.php?id=931
. p : 9#section-5
https://edu.vsu
Cuctema ynpasneHus 6a- .
: X .ru/coursel/vie
18 3amn  pgaHHbix  LibreOffice | CosgaHne dpopm. Co3gaHne oT4ETOB. w.ohn?id=931
Base. ®opmbl. OT4ETHI. -Php1d=
9#section-5
13.2. Tembl (pasgenbl) AUCUMNINHBI U BUAbI 3aHATUN
No HavmeHoBaHue Tembl Bugbl 3aHATWIA (KONTMYECTBO YacoB)
- (pasgena) MpakTtnye- Jlabopatop- [CamocTosTenebHas
n/n Jlekunun Bcero
ONCUMNIUHBI ckue Hble paboTta
1 BeegeHune B nHpopma- i i > 4 6
LMOHHbIE TEXHOIOMMK
BeegeHne B cuctemy
2 WCKYCCTBEHHOIo UHTEn- - - 2 4 6
nekTa.
TekcToBbIN npoLeccop
3 Microsoft Word. Co3aa- i i 5 5 4
HWe n dopmaTmpoBa-
HWe OOKYMEHTA.
TekcToBbIN npoLeccop
4 Microsoft Word. Pa- - - 2 2 4
6oTa ¢ Tabnuuamu.
TekcToBbIN npoLeccop
5 Microsoft Word. Pa- - - 2 2 4
0oTa c 06beKkTaMu.




TekcToBbLIM MpoLeccop
Microsoft Word. Pa-
6oTa ¢ MHOrocTpaHuy-
HbIMU LOKYMEHTaMMU.
TabnuyHeln npoLeccop
7 Microsoft Excel. - - 2 2 4
HavanbHble cBegeHus.
TabnuyHeln npoLeccop
8-9 Microsoft Excel. Busya- - - 4 2 6
nM3auus JaHHbIX.
TabnuyHbIN Npoueccop
10-11 | Microsoft Excel. AHa- - - 4 4 8
N3 OaHHBIX.
TabnuyHbIN Npoueccop
Microsoft Excel. Ctatu-

12-13 - - 4 4 8
cTnyeckas obpaboTka
OaHHbIX.
Cuctema ynpasneHus

14-15 Basamu OaHHbIX ) i 4 4 8

LibreOffice Base. Co-
3aaHue 6a3bl AaHHbIX.
Cuctema ynpasneHus

6azamn JaHHbIX

16-17 1 | ibreOffice Base. 3a- ) i 4 2 6
npockl.
Cuctema ynpaBsneHus
6aszamu JaHHbIX

18 LibreOffice Base. ) i 2 2 4
Popmbl. OTYETHI.
UTtoro: - - 36 36 72

14. MeToaun4yeckue ykasaHusl Ansi o6yyarowmxcsi No 0CBOEHUI0 AUCLUNIIUHBI

[ns ocBOEHMA AnCUMNIIMHBLI 06yYatowmmMmcs Heobxoanmo paboTaTb C TEOPETUYECKMMIN MaTepranamm (no-
APOBGHBIMM MHCTPYKUNSAMU MO BbINOSIHEHMIO NPAKTUYECKMX 3a4aHuI) N NPaKTUYECKMMN 3a4aHnsaMK, pasme-
LLeHHbIMK Ha obBpa3oBaTenibHOM nopTane ANekTpoHHbIM yHuBepcuTteT, QYK «HdopmaTtuka n 6asa aaH-
HbIx» https://edu.vsu.ru/course/view.php?id=9319, OCHOBHOW 1 ONONHUTENBLHOW NUTEPATYPOU, BbIMOSMHATL
3agaHusa Ha nabopaTopHbIX 3aHATUAX U B NPOLECCEe CaMOCTOSATENbHOM paboTbl, NPONTU TEKyLLMe aTTecTa-
umn.

HononHuTtenbHble MeToanYeckMe pekomMmeHaaunm No BbINOMHEHUIO NPAKTUYECKMX 3a4aHui, a Takke 3ame-
YaHusi MO pe3ynbTaTtaM UX BbINOMHEHUSA MOTYT pa3MeLLaTbCa Ha nopTane ONeKTPoHHbIM yHuBepcuteT, QYK
«MHdpopmaTnka n 6asa gaHHbix» https://edu.vsu.ru/course/view.php?id=9319 B BMAe vHAMBUAOYarbHbIX
KOMMeHTapueB 1 (hannos o6paTHOM CBSA3K, COOBLLEeHMI hopyMa 1 OPYrMX ANeMEHTOB 3NEKTPOHHOIO Kypca.
Buagbl camoctoaTenbHon paboTbl: 0TpaboTka HaBbIKOB MCMOMb30BaHNSA CPEeACTB U BO3MOXHOCTEN U3yyae-
MbIX KOMMbIOTEPHbIX Nporpamm, npopaboTka y4ebHoro martepumana (no yyebHom n Hay4yHon nutepaTtype),
paboTa B 9neKTpoHHOM BubnuoTteyvHom cucteme, pabota ¢ MHPOPMALMOHHBIMWU CNPaBOYHLIMK CUCTEMaMMU
n3y4aeMbix NPorpamMm, BbiNONIHEHME 4OMALLHUX 3adaHni (NMPaKTUYECKUX U TEOPETUYECKMX).

15. NMepeyeHb OCHOBHOW M AONONHUTENBLHOMN NUTEpaTypbl, PeCypcoB UHTEPHET, Heobxoaum-
MbIX AN OCBOEHUS AUCLIMMIIMHDI

a) OCHOsHasi lumepamypa:

Ne n/n HcmoyHuk

KonokonbHukosa, A.W. lhHghopmamuka : y4ebHoe nocobue : [16+] / A.W. KonokonbHuKosa. — 2-e
u30., ucnp. u Oon. — Mockea ; bepnuH : Jupekm-Medua, 2020. — 289 c. : un., mabn. —

1 URL: https://biblioclub.ru/index.php?page=book&id=596690. — bubnuoep. 8 KH. — ISBN 978-5-
4499-1266-4. — DOI 10.23681/596690
KonokonbHukosa, A. . UHgbopmamuka: pacyemHo-epagpuyeckue pabomsi : [16+]/ A. U. Kono-
2 KonbHuUkoesa. — Mockea ; bepnuH : Jupekm-Medua, 2021. — 345 c. : un., mabn. — Pexum docmyna:

ro nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=611664. — bubnuoep. 8 KH. —
ISBN 978-5-4499-1990-8. — DOI 10.23681/611664. — Tekcm : a51eKmMpOHHbIU.



https://biblioclub.ru/index.php?page=book&id=596690
https://biblioclub.ru/index.php?page=book&id=611664

6) dononHumeneHas numepamypa:

Ne ni/n

NemoyHuk

Epmakosa, A.H. Iighopmamuka: y4ebHoe rnocobue Onsi cmydeHmoes 8bicluux y4ebHbix 3agede-
Hul /A.H. Epmakosa, C.B. boezdaHosa ; MuHucmepcmeo cernbcko2o xo3siticmea Poccutickoli ®e-
depauyuu, CmaspononbcKkuli 20cydapcmeeHHbili agpapHbil yHUsepcumem, Kagpedpa npuknad-
Hou  uHgopmamuku. — Cmaeponons : Cepsucwkona, 2013. - 184 ¢ -
URL: https://biblioclub.ru/index.php?page=book&id=277483

Aezanos, E.l1. CoyuanbHas uHghopmamuka : y4ebHoe rnocobue : [16+]/ E.[1. Aeanos. — Mocksa ;
bepnux : [dupekm-Medua, 2019. — 147 c. : un. — Pexum Oocmyna: no roonucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=498508

JléskuHa (BbineaxaHuHa), A.O. KoMmnbromepHble mMexHOI0auu 8 Hay4Ho-uccredosamersibCKol
dessmenbHocmu: y4ebHoe nocobue 011 cmydeHmos U acrnupaHmos coyuarnbHo-2yMaHumapHo20
npogpuns : [16+] / A.O. JliéekuHa (BbineaxxaHuHa). — Mockea ; bepnuH : Jupekm-Medua, 2018. —
119 c. : un. — URL: https://biblioclub.ru/index.php?page=book&id=496112 . — bubnuozp. 8 KH. —
ISBN 978-5-4475-2826-3. — DOI 10.23681/496112

XponeHko, A.T. CospeMeHHble UHGhOPMaUUOHHbIE mexHonoauu Ons eymaHumapus : [16+] /
A.T. XponeHko, A.B. [leHucos. — 5-e u30., cmep. — Mockea : ®JIMHTA, 2018. — 129 ¢. : un. —
Pexum docmyna: no nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=363413

KonokonbHukosa, A.W. Word 2019: meopusi u npakmuka : 8 2 yacmsix : [16+]/ A.U. KonokonbHu-
kosa. — Mockea ; bepnuH : Jupekm-Medua, 2020. — Y. 1. — 337 c. : un. — Pexxum docmyna: no
nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=595446

Tonmaués, C. . OcHO8bI UCKycCMBeHHO20 UHmMersinekma : y4ebHoe rnocobue / C. . Tonmaués.
— CaHkm-llemepbype : BI'TY "Boeumex" um. [4.®. YemuHosa, 2017. — 132 ¢. — ISBN 978-5-
906920-53-9. — Tekcm : aneKmpoOHHbIl // JlaHb @ 351eKMpPOHHO-bubriuomeyHass cucmema. —
URL.: https://e.lanbook.com/book/121872. — Pexum docmyna: 0ris asmopu3. nosib3ogamerned.

B) MHOPMaLMOHHbIE 3/1EKTPOHHO-06pa3oBaTesibHble pecypchl (OduumnanbHble pecypchbl UHTepHET)*:

Ne n/n McTouHUnK
1 Kamanoe 3HE BI'Y. — URL.: https://lib.vsu.ru/
2 3B6C UN3zdamernbcmea «JlaHb» — <URL:http://www.e.lanbook.com/
3 OEC «YHusepcumemckasi bubnuomeka Online» — <URL.:http://www.biblioclub.ru/
4 latisopoHckasi C.A. QYK «MHgpopmamuka u 6a3za 0aHHbIX»/ -
URL.: https://edu.vsu.ru/course/view.php?id=9319
5 Espocmam. — URL.: https://ec.europa.eu/eurostat
6 Muposas cmamucmuka. — URL.: https://world-statistics.org/

16. MepeyveHb y4e6GHO-MeTOAMYECKOTO 06ecneyeHUs Ans CaMOCTOATeNbHON paboThl

Ne ni/n

NemouHuk

1

Teopemudeckul mamepuasn Onsi 8bINOMIHEHUST Mpakmu4yeckux 3alaHul, pasMeuweHHbIl Ha
https://edu.vsu.ru/course/view.php?id=9319

2

lNpakmuyeckue 3adaHusi Onsa  nabopamopHbIX  3aHaImMud, pasMeweHHble Ha
https://edu.vsu.ru/course/view.php?id=9319

latisopoHckasi C.A. Hghopmamuka : yyebHoe nocobue (nabopamopHbil npakmukym) / C.A. al-
B80pOHcKas. — BopoHex,, 2013. - 61 c.

YacHbik, J1. H. Onucarus nabopamopHbix pabom o Kypcy «MHgbopmamuka u UHghopMayUOHHbIE
mexHornoauuy (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : y4ebHoe
nocobue / J1. H. YacHbik. — HuxHuti Hogeopod : HHI'Y um. H. Y. Jlobayesckozo, 2017. — 130
c.— Tekcm : 3neKmpoHHbIU // JlaHb : anekmpoHHo-6ubniuomeyHass cucmema. — URL:
https://e.lanbook.com/book/144599

lNMomonaxuH, B. B. PoMmaHmuka uckyccmeeHHo20 uHmesinekma / B. B. [lomonaxuH. — Mockea :
LMK [pecc, 2017. — 170 c. — ISBN 978-5-97060-476-2. — Tekcm : 351€KMPOHHbIU // JlaHb :
3N1eKmMpPOHHO-6ubnuomeyHasi cucmema. — URL: https://e.lanbook.com/book/93578. — Pexum
docmyna: 051 asmopu3. ronb3oeamesed.

17. Obpa3oBaTtefibHble TEXHONIOrMU, UCNONb3yeMblie Npu peanusauum y4yebHom Aucum-
NfWHbI, BKNKOYass AUCTAHUUOHHbIe obpa3oBaTenbHble TexHonorum (AOT), anekTpoHHOe

oby4eHue (30), cmewaHHOe 0GyyYeHue):

MNporpamma Kypca peanuayeTcs ¢ NPUMEHEHNEM 3IEMEHTOB 3MIEKTPOHHOIO 0ByYeHus 1 ucTaH-
obpasoBatenbHblx  TexHonori  (QOMOOT)  («ONEKTPOHHLIN  YHUBEPCUTET»

LIMOHHbIX

https://edu.vsu.ru/course/view.php?id=9319.



https://biblioclub.ru/index.php?page=book&id=277483
https://biblioclub.ru/index.php?page=book&id=498508
https://biblioclub.ru/index.php?page=book&id=496112
https://biblioclub.ru/index.php?page=book&id=363413
https://biblioclub.ru/index.php?page=book&id=595446
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat

18. MaTepuanbHO-TeXHU4YecKoe obecneyeHme AUCUUNIINHbI:

KomMnbloTepHbIV Knacc: 25 nepcoHanbHblx kKoMrnbioTepoB HP ProDesk 400 G5 DM/SATA 1Tb/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250ka, 1000:1, DC 20000000:1, 5mc, IPS,

178/178, HDMI, konoHkn mynbTumeamnHeln npoektop NEC, akpaH HacTeHHbIn 153x200.
MporpammHoe obecneveHue:
Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,
Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR
HeunckntounteneHble npaea Ha 1O Dr. Web Enterprise Security Suite KomnnekcHas
3awumTta Dr. Web Desktop Security Suite
6paysep Google Crome, WinRaR, LibreOffice Base 6.0.3.1

19. OueHo4Hble cpeacTBa Ansd npoBeneHusA TeKyLI.I,eVI n HpOME)I(yTOLIHOIZ aTrecTtauuun

)KaHueM creayLmx pasgenos ANCUUNIINHLI:

MopAnoK OLEHKN 0CBOEHMS 0Gy4Yalowumimncs y4ebHoro MmaTepuana onpenenseTca coaep-

HanmeHoBaHue
Ne WuaukaTop(bl) gocTtu-
pasgena gucuu- KomneTteHuwmsa (1) OueHouHble cpeacTBa
n/n AMMHE! (Moaynsi) XKEHUS KOMNeTeHUNN
OlK-2:  CnocobeH | OlK-2.2: Mogbupaet n
NnoHMMaTb MPUHUMNLI | UCNonb3yeT nHdopma-
paboTbl COBPEMEH- | LUMOHHBIE TEXHOMOrUM
BBepeHne B WH- | ppix  MHGpOPMALMOH- | MPU  pelleHun 3apad
1 | dpopmaumnoHHble HbIX TEXHONormM ” | NPpodeccuoHanLHoON Onpoc
TEeXHOMNormm MCNonb30BaTh MX ANSA | OeATENbHOCTH
peLleHns 3agad npo-
heccroHanbHon fJe-
ATENbHOCTH
BBegenvne B cu-
2 CTEMY MWCKYCCTBEH- OrliK-2 gﬂlégf Onpoc
HOro MHTENNEeKTa )
TekcToBbIN npo-
ueccop Microsoft
3 | Word. Coanarive u Ork-2 OrK-2.2 nadoparopras padora tlel
dhopmaTupoBaHue patop P B
OOKYMEHTA.
TekcToBbIN npo-
ueccop  Microsoft : : o
4 Word.  PaBora ¢ OlnK-2 OMnK-2.2 JlabopaTtopHas paboTa Ne4
TabnMuamu.
TekcToBbIN npo-
ueccop Microsoft JlabopaTtopHas paboTta Ne3
5 | word. PaGota c OrK-2 Ofk-2.2
obbekTamu.
TekcToBbIN npo-
ueccop Microsoft
Word. Pabota c JlabopaTtopHas paboTta Ne3
6 MHOFOCTPaHMY- OllK-2 OrK-2.2
HbIMM OOKYMeH-
Tamu.
TabnuyHbin  npo-
ueccop Microsoft : : JlabopaTtopHas paboTta Ne5
7 Excel. HavanbHbie OMK-2 OfK-2.2 JlabopaTtopHas paboTta Ne6
cBeeHus.
OlK-2.1:  ocyuecTs-
o nsieT nomck, cbop, xpa-
Taﬁ”"'”"'b'rﬂ_ ”pOfE HEeHVe, 06paboTky,
i ueccop icroso : npeacraBrneHne  WH-
8-9 Excel. Busyanusa- OriK-2 hopMaLMmM npn pelwe- JlabopatopHas pabota Ne7
LMA OaHHbIX. HUU 3a4a4 I'IpocbeCCI/IO-
HanbHOW [esATenbHO-
CTH




Ne HaumeroBaHwue
n/_n pasgena gucuu- KomneTeHuusi(n)
nNuHbl (Mogyns)
TabnuuHbln  npo-
10- | ueccop Microsoft
11 | Excel. AHanus gaH-
HbIX.
TabnuuHbln  npo-
ueccop Microsoft
11% Excel. Ctatuctnye- OllK-2 OrkK-2.1 JlabopaTtopHas paboTta Ne9
ckast obpaboTka
OaHHBbIX.
Cwncrema ynpasne-
HMa Gasamu [aH-
Hbix MS Access. OrK-3 OrK-3.2 JlabopatopHaga pabota Ne10
CospaHne 6asbl
OaHHBbIX.
Cuctema ynpasne-
16- | HUa8 6Gasamum AaH-
17 | Heix MS Access.
3anpochl.
Cwucrema ynpasne-
HuUa ©Gasamn paH-
Hbix MS Access.
®opmbl. OTYETHI.

UHankaTop(bl) goctu-

OueHouHble cpeacTBa
YKEHUSA KoMMNeTeHUumn

Or1K-2 OrliK-2.1 JlabopaTopHas paboTta Ne8

14-
15

Or1K-3 OrK-3.2 JlabopaTtopHasg pabota Ne11

18 OTllK-3 OlK-3.2 JlabopaTtopHas paboTta Ne12

Tecm
lMpomexyTouHas aTTecTauus lMpakmuyeckoe 3adaHue

dopma KOHTpOnS - 3a4eT (nepeyeHb 3adaHuli npueedeH
6 n.20.2)

20 TunoBble OLEHOYHbIE CpeACcTBa U MeToAUYECKMe MaTepuanbl, onpeaensirvowme npowe-
Aypbl oueHUBaHUA

20.1 TeKywLni KOHTPOIb yCNeBaeMoCTH

Tekywas atTectauusi no AUCLUMIIMHE OCYLLECTBMNSAETCA C MOMOLLbIO CreaylLnX OLEHOYHbIX
cpencTs.

20.1.2 JlabopaTopHble paboTbl

NabopaTtopHas pa6oTta Ne1. CosgaHue u coopmaTupoBaH1Me AOKyMeEHTa
1. CospaiiTe HOBbIM OKYMEHT € MeHeM SlabopamopHasi paboma Ne1.
2. YcTaHoBMWTE cneayoLme OCHOBHbIE NapameTpbl hopmMaTMpoBaHUSA AOKYMEHTa:

— uHTepBan nocne ab6saua — 0;
napameTpbl CTPaHMLbI: NONHA: cnesa — 2 cM, cnpasa, cBepxy u cHusy — 1,5 cm, nepennet — 0 cwm;
napameTpsbl wpudgTa: Times New Roman, pasmep (kernb) - 14;

— MapaMeTpbl 3arofioBKa TEKCTA: CTUMb CUMBOJIOB MOMY>XUPHbINA, BbIpaBHUBAHUE - MO LEHTPY; OTCTYN NepBoWn
ctpoku - 0 cwm;

— napameTpbl ab3aua: BblpaBHMBaHWE - NO WWMPUHE; OTCTYN nepBom cTpokmn 1,25 cwm;

— aBTOMaTUYeCKWi NepeHocC CroB.
3. Habepute TekcT:

TekcToBbIN npoueccop Microsoft Word

TekcToBble npoueccopbl Microsoft Word, Bxoagsiwume B coctaB nakeTta Microsoft Office, LWMpOKO N3BECTHbI Kak
y Hac B CTpaHe, Tak 1 Bo BceM mupe. lNepBas Bepcus npoueccopa bbina paspaboTaHa komnaHmen Microsoft ewe B
1983 rogy. K HacTosilemMy BpeMeHM BbIMyLLEHO HECKONBbKO Bepcun naketoB Microsoft Office n pegakropos Microsoft
Word.

Microsoft Word — MOLLHbIV TEKCTOBBIN NPOLECCOp, NPeAHa3HavYeHHbIN AN BbIMOMIHEHUS BCEX NPOLLEeccoB 06-
paboTkM TekcTa: oT Habopa 1 BepCTKM 40 NpoBepkun opdorpadumm, BCTaBkM B TEKCT rpadmky, pacneyartku tekcta. OH
paboTaeT CO wmrormmu WPMPTEMI Ha3TUYHBIX A3bIKOB MUPA.

B Microsoft Word nogaepxuBaetcs aBTomaTnyeckas KOppekuusi TeKCTa no rpaHvuiam, asToMmatudeckoe pas-
OueHVe Ha CTpaHuLbl U pacCcTaHOBKa HyMepauun, aBTOMaTUYECKUIA NEPEHOC M MPOBEPKa MPaBUITbHOCTM HaNUcaHus
CNOB, COXPaHEHMUs TEKCTA B ONpeereHHbI yCTaHaBNMBaEMbI MPOMEXYTOK BPEMEHM, HANM4YME MacTePOB TEKCTOB U
LWabnoHOB, NO3BONSAOLLMX B CYUTAHHBIE MUHYTbI CO34aTb AeNoBoe NUCbMO, dhakc, aBTobuorpaduio, pacnucaHme, ka-
neHpgapb U MHOroe gpyroe.

Microsoft Word obecneumBaeT nouck 3agaHHOro crioBa unv dparMeHTa TeKCTa, 3aMeHy ero Ha ykasaHHbIN
dparMeHT, yaaneHue, KONupoBaHWe BO BHYTPeHHUN Oydep unu 3ameHy no wpudTy, rapHUType unm pasmepy



WpKdTa, a Tak ke N0 HAaACTPOYHbLIM UK NOACTPOYHBIM CMMBONaM. Hannyve 3aknagkm B TEKCTE NO3BONSET BbLICTPO
nepenTn K 3anoxXeHHOMY MeCTy B TekcTe. MOXHO Takke aBTOMaTU4eCKu BKMoYaTb B TEKCT AaTy, BpeMS CO34aHus,
obpaTHbI agpec n uMsi, HanucasLero TekcT. Microsoft Word nossonsieT BkrnoyaTb B TEKCT 6a3bl AaHHbIX NN 00b-
eKTbl rpadhukn, My3blkanbHble Mogynu. [ns orpaHnyeHus AocTyna K JOKYMEHTY MOXHO YCTaHOBUTb Naponb Ha TEKCT,
koTopbin Microsoft Word 6yaet 3anpawumsaTtb npu 3arpyske AoKymeHTa. [1py noMoLm MakpokoMaH MOXHO nucaTb
KOMaHAbl-NporpaMmel, BbINOMHSAEMbIE B TEKCTOBbLIX AOKYMeHTax Microsoft Word.

4, BbinonHuTe Hag OOKYMEHTOM creayowme AencTBus:
—  OCBOWTE pasfnun4yHble CNOCcobbl NepeMeLLEHMS Kypcopa Mo TEKCTY;
— ydanuTe 3arofioBoK W 3aTeM OTMEHUTE CBOe AeNCTBUE;
— BCTaBbTE B HECKOSbKO CIIOB NepBON CTPOKM CUMBOMbI «11111»;
— BCTaBbTe MOChe 3arofioBka 1 kaxxgoro absaua no 2 nycTbiX CTPOKY;
— pasbeliTe 3aronioBOK Ha ABE CTPOKM B NM0OOM MecCTe;
— ypanuTe BCTaBneHHble cumBonbl «11111» B cnoBax nepBo CTPOKY;
— ypanuTe BCTaBfeHHble NyCTble CTPOKM;
—  BEpHUTEe 3aronoBky NPeXHWiA BUA,;
— ycTaHoBuTe MacLwiTtab 50%, 100%, l1o wupuHe cmpaHuubsi, O0Ha cmpaHuua, HeckonbKo cmpaHuu;
—  BbINOMNHUTE NpeaBapuUTErbHbIA MPOCMOTP TEKCTA.
5. CoxpaHnTte CBOV JOKYMEHT.
6. OTpeaakTnpyiTe TEKCT B JOKYMEHTE CriegyroLmm o6pasom:
— 3arofioBOK TeKcTa: pasmep 18, NonyXMpHbIN, CMHEro uBeTa, Arial;
— nepBbl ab3al;: pa3mep 12, kypcus, Courier New;
— BTOpoOW absau;: noadepkmsaHue, Centure Gotic;
CoxpaHunTe BHECEHHbIE U3MEHEHWSI.
OTmeTbTe B JOKYMEHTE creLmanbHbIM CUMBOMOM KOHEL, Kaxxgoro abdsaua.
Mocne nepsoro ab3aua BcTaBbTe f0OON N3 CUMBOJIOB X » R <>.
0. 3ameHuTe:
—  «Microsoft Word» Ha «J1eKCUKOH»;
—  «TEKCTOBBIN MPOLECCOP» HA «MporpaMmMa.
11. Vcnonb3ys onepauuto KONMpoBaHUs, NpeobpasynTe CBOM AOKYMEHT B AOKYMEHT, COCTOAWMMI u3 15 cTpaHuu.
12. BbinonHuTe onepaumio BbICTPOro NepemeLLeHns No AoKyMeHTy Ha 3, 8 n 1 cTpaHuupbl.
13. YcraHoBUTe anbboMHY0 opueHTauuio ans 6-8 ctpaHu.
14. CospanTte rpaHvuy 1 3anvBKy Ansi 3arofloBKOB HA NMEPBOM U NATOW CTpaHuLax.
15. CospanTe rpaHuvLy BOKpYr NeEpBOM U TPETbEN CTpaHuL,.
16. Ha nepBow cTpaHuLEe BbIpOBHANTE: NepBbii ab3al, — no neBomy Kpato; BTopor ab3al, — no npaBoMy Kpato; Tpe-
TU ab3ay — No UeHTpy.
17. YcraHoBuTe criegymolime napameTpbl Ha 1-12 cTpaHuuax: BepxXHee U HUXKHee nons no 2,5 cM, nesoe u npasoe
nomne no 2 cM; MeTpbl Ha 13 -15 cTpaHuuax: BepxHee 1 HWxkHee nons no 3,5 cm, nesoe 1 npasoe nose no 3 cm.
18. TlpeobpasynTe TekcT nepBoro absaua Ha 5 cTpaHuLe B 2 KOMOHKK, Ha 6 CTpaHuLe B 3 KOMOHKM.
19. HabepwuTte Kak MOXHO Brivke K opurMHany criegyrowmi parMeHT TekcTa:

B2 oo~

a) [lepBblii 3aNEMEHT HYMEePOBaHHOTO Cnmcka
b) BTopoit anemMeHT HymepoBaHHOrO cnvcka
C) TpeTuit aNEMEHT HyMepPOBaHHOTO Crnmcka

nyHKT | - MepBbI 3N1EMEHT HYMEPOBAHHOIO CrMCKa
nyHKT Il - BTopon aneMeHT HymMmepoBaHHOro cnmucka
nyHKT I - TpeTun aneMeHT HyMepoBaHHOro cnmncka

OOQuH) MepBbIt 3r1IEMEHT HYMEPOBaHHOIO Crnucka
Mea) BTopow aneMeHT HyMepoBaHHOIo cnucka
Tpu) TpeTuit aneMeHT HyMepoBaHHOIo cnucka

1. TMepBbIA NYHKT NEpBOro ypoBHS
1.1. [llepsnbili MyHKM 8Mopo20 YPOBHS
1.1.1. MepBbIv NYHKT TPETLETO YPOBHSA
1.2. Bmopol nyHKm emopozo ypos8Hs
2. BTOpoM NyHKT BTOPOro ypoBHs
2.1. Tpemud nyHKM 8mopo20 ypO8Hs
2.1.1.1. [MepBbIr NYHKT YeTBEPTOro YPOBHS

INNaGopaTopHas pabota Ne2. Pa6oTta c oTctynamm
3apaHue 1.



1.Co3ganTe HOBbIN AOKYMEHT ¢ MMeHeM PaboTa ¢ oTcTynamu.
2.Ha nepBoi cTpaHuLe HabepuTe Kak MOXHO Brvxe K opurnHany crieytoLlni doparmMeHT TekcTa:

BbiGop npunoxeHus ANA co3faHua Tabnuubl

Mpexpe Yem co3gatb Tabnuuy, Heobxoaumo onpeaenuTb, kakoe ua npunoxeHun Office Hanbonee nogxoanTt ons
aton pabotbl. UTobbl co3gatb Tabnuuy ucnonb3ynte Microsoft Word, Microsoft Excel nnu Microsoft
Access. Bce Tpu npunoxeHua agTomatmuyecku popmatnpytot Tabnuuy.

[na Tabnuubl, BKOYaOLWENR cCnoxHoe dopMaTnpoBaHue,

Hanpumep,

MapKunpoBaHHbl€ CMNUCKK, cneun-

anbHble BKNagku, Hymepauuio unn pasHoob-
pasHble oTCTynbl, ncnonb3ynte Word.

3apgaHue 2.

[ns Tabnuubl, BKNOYaOLWEN CMOXHbIE pacyeTbl, CTaTUCTU-
YeCcKU aHanus, 3anpocbl UNuM guarpammbl, UCMOMb3YyNTe
Microsoft Excel. OgHako ecnu anvHa 3HadeHus Byaet npe-
BblwaTe 255 cumBonos, criegyeTt ncnonb3osate Microsoft
Word unu Microsoft Access.

Ha BTopow cTpaHuue gokymeHTa PaboTa c oTcTynamm Habepute Kak MOXHO Brivibke K opurMHany criegyto-
LN chbparMeHT TeKCTa:

3nmal.. KpecTbsiHUH, TOpXXeCTBYS,
Ha gpoBHsiX 0OHOBNSIET MyTh;
Ero nowapka, cHer no4ys,

MneTeTcs pbiCcbio Kak-HNOYAOp;

Na6opaTtopHasa pab6oTta Ne3. Pa6oTa c Tabnuuamm.
3apaHue 1.

Bpasgbl nyluncTble B3pbiBas,
JNeTut kMbuTKa yaanas;
Amwmk cnaut Ha obnyuke

B Tynyne, B KpacHOM KyLUakKe.

Bot 6eraet ABOPOBLIN Manb4uK,
B canaskn XKyuky nocagus,
LLlanyH y>x 3aMOpo3us nanb4uk:
Emy 1 605bHO 1 cMeLlHO

A MaTb rpo3nT emy B OKHO

1.Co3pganTte HoBbIN JoKyMeHT MS Word ¢ umeHem «PaboTa ¢ Tabnmuammy.

2.HabepuTe cnucok cTyaeHTOB Ballel rpynnbl.
3.Mpeobpasyinte HabpaHHbIA CNUCOK B Tabnuuy.

4.[1o6aBbTe cTONOLBI U CTPOKM cnegyowmmMm obpasom:

Ne
n/n

o.1.0.
cTyaeHTa

Kypc

Ne
rpynnbl

OueHku

CpeaHun
dunocodus WcTtopus MpaBo Gann

5.03arnaBbTe Ta6n|/|u,y, Hanpumenp, «UTorm ceccnn CTYAEHTOB 1 KypCa HanpaBlieHUA «Me>i<,quapo,u,Hb|e OTHOLWe-
HUA».

6.3anonHnTe Tabnuuy.
7.Bbluncnvte cpegHui 6ann anga Kaxxgoro CTyaeHTa.

8.[lo6aBbTe CHOCKY K 3aronoBky Tabnuupl «3umHuii cemectp 2019 roga».
9./3MeHNTEe OLEHKM HEKOTOPBLIM CTyAeHTaM U nepecumTante cpegHun bann.

3apaHue 2.

Cospavite Tabnumubl, Kak MOXXHO OnvXe K opurnHany:

B

r

i}

K puc.1

3




puc.6 B

puc.5 puc. 2 J
C E F G D E F

w)

Na6opaTopHasn paboTta Ne4.

3apgaHue 1.

1. OtkpounTe gokymeHT JlabopamopHas paboma Ne1.

2. BcraBbTe B TeKCT 3 NoAXOAALMX NO CMbICAY PUCYHKA, pa3aMecTuTe Ux cnegyowmm obpasom:

3.  WM3meHuTe 3aronoBok Ha 3 cTpaHuue, Mcnonb3ys Bo3moxHocTn WordArt.
4. [ng TekcTa co3ganTe HWKHWUI KOMOHTUTYN Ha 3-5 cTpaHuuax, B KOTOPOM YKaxkuTe AaTy BbIMONHEHWS paboTbl, Ha
7-9 cTpaHuuax — BEPXHWUI KONOHTUTYN, ykaxknTte cson ®NO.
5. BcTtaBbTe HOMepa CTpaHuL: BBEPXY CTpaHuLbl, MO LEHTPY.
6. CoxpaHuTe JOKYMEHT, yCTaHOBMB Naporsib Ha OTKpbITHE.
7. W3meHuTe cTunb ab3aues 3 1 4 cTpaHuu,.
8. OnpepgenuTe KONMMYECTBO CMOB, ab3aLeB U CTPOK B JOKYMEHTE.
9. Cospgaiite rmnepccbinky Ha nobown cywecTeyroLniA darin.
10. MN3meHUTe MexXayCTPOYHbIV MHTEepBan Ha 1 cTpaHuue criegyowmm obpasom:
— B 1 absaue - ABOWHOW;
— BO 2 abG3aue - NonyTOpHbIN;
— BJ3absaue-1,7.
11. CospanTe popMynbl:

lim Ziedi In|( arccos | ct ( G ) [ = Lm =+
x>0 125x5-2 Y= 9 x3-2 x2-a?  2a x+a
a1 Az - Qip 20
_ a21 a22 ves azn _ x243x—6 .1 2w . 4
A= FO) =\ |5%zs t i/ — Jy sin(x*) dx
i=1
A1 Az - Qp

12. CospanTte cxewmy:

Pazamuve Mexay NOMCKOBLIM U HOPMATHEHBLIM NPOTH0ZMPOBAHME M

MOWCKOEDE MPOMHD SMP0BAHKE HopmaTWBHD @ NPOTHO 3Mp0 BaHKE

- | A7 3

QO __1 | O > (e

= . | .~

HacToa wee

Hacroawee Bvavwee Evaywee




3apaHue 2.

[ns 3agaHHoro daina ycTtaHoBUTE pasHble KOMOHTUTYMbI AN YETHBIX N HEYETHbLIX CTPaHWUL, (BEPXHUA KONOHTUTYH,
Ha YeTHbIX CTpaHuLax — Ha3BaHWe rnaBbl, Ha HEYeTHbIX CTPaHMLax — Ha3BaHWe naparpada; Ans pasHbIX rnas u na-
parpacoB Ha3BaHNe MeHSeTCs), MPOHYMepPYWTE OOKYMEHT (HOMEp CTpaHuLbl BBEPXY MO LEHTPY).

Na6opaTtopHasa pa6oTta Ne5. CoszpgaHue n chopmaTtupoBaHme Tabnuubl.
3apaHue 1.

1. Ha ancke H cosgaiite HoByto kHury Excel «JlabopaTopHbie paboTbl no Excel».
2. Cospawite 1 3anonHuTe Tabnuuy Ha NEPBOM NUCTE KHUTU:

A B C D E F
Brogxer CTYI¢HTAa Ha MeCHll

N

HauMeHOBaHHe cTaTeH 1-1 25 3-1 4-1
10X0/10B H PACX0T0B HeTes Hexeas Hexeas Hexeas

Joxogsl

CoJepxaHHe POAHTENei

3ap.1wiara

CTHICHIAA

Hroro

L 0 ~N O VR W

Hroro 10x01b1

10

11 | Pacxopsl
12 | Tpascnopt
13 [luTaHne

14 |PazBnedyeHHs
15 |Ioxynkm

16

17 |HIToro pacxoqsl
18

19 banaHc
3. YcTtaHoBuWTE AeHexHbIn bopmat Ha guanasoHbl B5:F7; B9:F9; B12:F15; B17:F17; B19:F19.
4. BblMMCNUTE UTOrOBblE 3HAYEHUS.
5. Odopmute Tabnuuy.
6. lNMepenmenyinte nuct1 B BrogxeT ctyaeHTa.
3apaHue 2.
1. Cospavite Ha Jlucte3 Tabnuuy:
A B C D E F G H
1 LaHHble 3a okTabpb 2021 roga
McxopHble gaHHble Pacuert
3apaborHasn 3apaboTHas
No nnata 3a nnara 3a
folrle] Oknap, Otpaborano | Ha4ucneHo HO®N
n/n 1 nonosuHy 2 NONOBUHY
3 mecaua mecaya
WeaHos U.W. 22 000,00p. 21
5 2 |Cugopos A.W. 12 670,00p. 21

2. 3anonHute Tabnuuy ansa 10 yenosek:

Crton6ey Ne n/n 3anonHuTe, ncnonb3ysi ABTO3anosiHeHue.

B syelikax, cogepxallinx AeHeXHble 3Ha4eHUs yCTaHOBUTE COOTBETCTBYHOLLMIA hopMaT.

B cTtonbue OTtpaboTaHo BBEANTE KONMMYECTBO OTpaboTaHHbLIX AHEN B MecsiLe.

B okT1a6pe 2021 roga 21 pabounin AeHb.

Mpu pacyeTax ncnonb3ymnTe:

Hauyucnerno=(Oknad/Konuyecmeo paboyux OHeli 8 mecsye)*OmpabomaHo

BapabomHas nnama 3a 1 nonosuHy mecsiya cocmassnssem 40% om HayvucneHo

HO®J1 cocmasnsiem 13% om Ha4vucneHo.

BapabomHas nnama 3a 2 nonosuHy mecsiya = HayucneHo — 3apabommuasi nnama 3a 1 nonosuHy mecsiya - HA®/I.
3. TMocne cton6ua HO®PI nobasbTe cTonbeu Mpodcoro3sHble B3HOCI. [podcoto3Hble B3HOCHI coCcTaBnsAaoT 2% oT
oKknapga

4. BHecuTe uameHeHusi B hopmyrbl, cogepallytocs B ctonbue 3apabomuas nnama 3a 2 nososuHy mecsya.

5. TlepeunmeHynte Nlnct3 B «PacyeTHO-nnaTexHasi Be4OMOCTb».

6. [MocTpovite rMcTorpammy, OTpaxaroLLlyto MosydeHHy 3apaboTHyo nnaTy 3a 2 NofioBUHY MecsiLa ANS Kax4oro
COTpYyOHMKa.

3anaHwue 3.
1. Cospgavite Tabnmuy no obpasuy:



A B C D E F G H

1 CEHTHAEBPEB PopMaT 90.Ia
2 |[HoHedershuk 1 8] 15 22| 29 15
3 BFopHH 2 9 16 23 30 15,000
4 Cpega 3 10) 17, 24 31 15,00p.
5 |Yersepr 4 11 18 25 515,00
6 NaTHUuLa 5 12| 19 26| S 15,00
T CybBbota B 13 20 27| 15.01.1900
3 |BockpeceHue 7 14 21 28 15 AH4e 00
o/ 0 0 ] 15,00 €
10 i % i 12:00:00 AM
. . .
11 i &S i 15.01.00 0:00
12 i ? % i 1500,00%
13 1,50E+01
14
15 Pabota ¢ ¢y
16 Jaxvo HailTh PesynbTar
pymMcKan
17 |KonnyecTeo NoHeAeNbHUKOB HMeno 2 3annch
18 |Cymma nata 01.05.2012 AeHb
19 |Yucno gHei B mecale nata 02.05.2012 mecay
20 nata 03.08.2012 rog,
21 nata | 04.08.2012| feHb Hefenu
HOMWMYECTBO
22 rewer e CUMBOOB

2. B gnanasonax B17:B19 n F17:F22 npumeHuTe COOTBETCTBYOLLME (DYHKLNN.
3. MepenmeHynte nuct2 B PopmaTupoBaHue n pyHKLUMN.

Na6opartopHasa pa6oTta Ne6. AGCONIOTHbIE U OTHOCUTENbHbIE CCbIJIKU.
3apaHue 1.
1. Otkpovite dpann JlabopaTopHble paboThl no Excel.xls

2. |_|OD,I'OTOBbTe Ta6n|/|u,y anda HavdncneHnd neHn B COOTBETCTBUN C 06pa3LI,OM:
A | B [ ¢ | D ]

1
2 |OnnaTa KOMMYHAJIBHBIX YCIYT 3a7ep:kaHa Ha |:I oHEH
3

Bun Hauncnensas Bcero
Henn
OILTATHI cyMMa K OILTaTe

Keaptrninara
Taz
JIEKTPHIECTEO
Tenedou

Hroro:

e[~ o o | e

Crtonb6ey HauncneHHas cyMmma 3anofHAeTcsl NPOM3BONbHbIMU 3HAYEHNAMMN.

MeHu BbluMCcnseTcs no popmyrne — 1% OT Ha4YUCNEHHOM CYMMbI 3a KaXabl 3aepXXaHHbIA OeHb.

Bcero k onnarte BblMUCTIAETCS Kak CYMMa HaYUCTIEHNUST U MEHM.

MocTpowiTe rMcTorpammy, NokasblBatoLLyt0 3aBUCUMOCTb MeXAy BUAOM ONfaTbl U HAYUCITIEHHOW CYMMOWN.
MepenmeHyiiTe NNCT, COAepPXKaLLMIA BbINOMHEHHYO Tabnuuy B «Onnata KOMMyHanbHbIX YCyr».

Nogakw

3apaHue 2.

Cospante Tabnmuy yMHOXEHUS, AN 3TOrO BLINONHUTE cnegyowme OencTBus:

B auenky B1 BeBegute uncno 1.

Boigenute ananasoH a4yeek C1:K1. Beegute cdopmyny =B1+1. Haxmute Ctrl+Enter.

B auenky A2 Beegute 4ncro 1.

Bbigenute gnanasoH a4veek A3:A11. Beeaute copmyny =A2+1. Haxmute Ctrl+Enter.
Bbioenute gmanasoH siueek B2:K11. Beeante dhopmyny =$A2*B$1. Haxkmute Ctrl+Enter.
MepenmeHnyinTe NUCT, COAepPXKaLLMi BbIMONTHEHHYO Tabnuuy B « Tabnvua yMHOXEHUSA».

oukrwnNE

3apgaHue 3.
1. Ha HoBOM nucTe cosganTe Tabnuuy pacdeta 3apaboTHOM MnaTtbl COTPYAHMKOB B Pa3HbIX BamnoTax.



A B @ D E F

1 Kypcel Baniot
2 Kypc$| 75622 [Kypc€ [ 89,83P [Kypc£  [100,75P
3 3apaboTHasa Nnarta B pasHbIX BaaloTax
Ne dUO0 Oknag | Oknag, $|Oknapg, €| Oknag, £
4  nfn
5 1|CotpynHmk 1 |25 000,00 P
6 2|CoTtpyaHunk 2 |25 000,00
7 3|CotpyaHunk 3 |31 000,00 P
8 4|CotpygHnk 4 |20 000,00 £
9 5|CotpyaHuk 5 | 9 000,00 P
10 6|CotpyaHnk 6 |21 000,00 P
11 7|CotpyaHuk 7 |13 000,00 P
12 8|CoTtpyaHmk 8 |24 000,00 P
13 9|CotpygHmk 9 |35 000,00 £
14 10({CoTtpyaHuk 10|15 000,00 P

2. MepenmeHynTe NNCT, cogepxallnii BbINOMHEHHYO Tabnuuy B «3apaboTHas nnaTta B pa3HbiX BanoTax».

3apaHue 4.
1. Ha HoBOM nucTe coctaBbTe Tabnuuy, NO3BOMSIOLLYO PELWnTb 3agadvy:
Bawa dupma npogaet ToBap, n3 15 HanmeHoBaHun. ToBap nmnoptupyetcsa. Heobxoammo, B COOTBETCTBUM C Kyp-
coM $, BbIBECTU LiEHEI TOBApOB B pyGnsax v Jonnapax..
2. Odbopmute Tabnuuy. MNocTponTe gnarpammy.

Na6opaTtopHasa pa6oTta Ne7. NMocTpoeHue gnarpamm.
1. Cospganite HoBbIli dpann Excel «PaboTa ¢ guarpammammy.
2. Cospawite guarpaMMbl MO NPEeANOXEHHbIM HXe obpasuam:

KonuuecTtBo akuum

@ VsaHoB

| [NeTpoB

O Cvgopos
OBacuH

m CyposLieB
B PycnaHos

B [MeTpyLWK1H

BioukeT cTyaenTa

KonuuecTtso akumii 350

PyGan
Netpos

Vsarios 13%
4%

Cugopos
23%

300

250

NeTpywkiH
26%

A

W/ﬂ/

Mapr

—8— Jloxoms!

200
—#— Pacxo/l
150

= Bananc

100

Pycnarios acun 50
20% 4%

Cyposuies 0

10% Arsaps Pespans Anpens Mait

Na6opaTtopHasa pa6oTta Ne8. AHanu3 faHHbIX.

OTtkpownTte dann JNlabopaTopHble paboTel no Excel.xls

1. B nepBom ctonbue Harngute 3Hadvenus 6onbie 100 000, BO BTOPOM — HAWTK YacTb TEKCTA, HAaNpMMep, MaTepuarsl,
B TPETbEM — MOBTOPSAOLLMECS 3HAYEHUS.

2. BbinonHute aHanu3 paboTbl OTAENOB 3a Nonyroane, BbiAenuTe 3eeHbiM LBETOM HanbonbLune CyMmbl MOCTyNe-
HWUW MO OTAEeNaM, KpacHbIM — HAMMEHbLUNE.

3. O6o6LwmTe cBEgEHUA TPEX NCXOOHbIX Tabnuy, ncnonb3ysa MHCTpyMeHT KoHconuaaumsa gaHHbIX.

NabopaTtopHas pa6oTta Ne9. Pa6oTta ¢ (hyHKLMAMMN.

OTtkpowTte dann JNlabopaTopHble paboTbl No Excel.xls

3apgaHue 1.

1. Ha HoBom nucTte co3painTte Tabnuuy «BegomMocTb ycneBaeMocTu CTyOEeHTOB»



Al B | ¢ [ o [ E [ F [ 6 [H]IIT[J] KT P ]
1 BegoumocTs ycneeaemocTh cTygedToe 1 kypea drakynsteta MexayHapogHblX oTHOWEHHA
2
3 No CpegHui Wrorn ceccun
"f-" ®.1.0 Wcropua |Punocodma| Neorpadgma Wnoctparneii bann "otn” | "xop”| "yae"| "Heyg" Crunenaus
4 A3bIK CTYyOEHTa
5 1
6 2
7 3
8 4
9 Bcero:
10
11 Bazoean ctunenagus | 2 500,00p. |
12

2. BanonHuTe Tabnuuy Anga CTy4eHTOB CBOEN rpynmbl.

3. Ha nepeceyeHnn cTonbuoB No UTOram CECCUM U CTPOK ANg KaXaoro CTyaeHTa, onpefenure sBnseTcs CTyaeHT
OTNIMYHUKOM MIN XOPOLUMCTOM M T.4. (ucnonb3dynte dyHkumio ECIN).

4. Ha nepeceyeHnun cTpoku Bcero 1 ctonbuoB no ntoram ceccum, NoACHUTanTE KONMMYECTBO OTIIMYHUKOB, XOPOLUN-
CTOB M T.4. (Mcrnonb3ynTe dpyHkumo CHETECTIN).

5. HasHaubTe cTygeHTam, KoTopble yyatca Ha 4 u 5 ctunenguio B pasmepe 2500 py6. Ecnv cTygeHT yuntes Ha Bce
NsATEepKU, TO ero cTuneHans yeennyuusaetca Ha 50%, ecnu y cTyaeHTa ogHa YeTBepka, a ocTarbHble NATEPKM, TO €ro
cTMneHaus yBenunymeaetcs Ha 25%.

6. BbinonHuTe ycnoBHoe hopmMaTupoBaHue: BblAENUTE KpacHbIM LBETOM haMuimm CTYOEHTOB, UMeLWNX 3a40r1-
XXEHHOCTM 1 3eNEeHbIM LBETOM — OTIIMYHUKOB.

7. TlocTtponte gnarpaMmmy, NOKa3sbIBAKOLLYO OLIEHKWN Kaxdoro CTyaeHTa.

3apaHwue 2.

1. TlepengnTe Ha nucTt PacyeTHO-nNnaTexHaa BeaomocTb. [lob6aBbTe cTonbubl: KonvyecTBo ocTaBneHHbIX aeTen
n AnnmeHTbl. cnonb3ysa dyHkuuo Ecnn, Hauncnute anumeHTbl coTpyaHukam. Mo cywecTsyowemMy 3akoHogaTenb-
cTBy 3a 1 ocTtaBneHHoro pebeHka nnatutca 25% ot oknaga 6e3 nogoxoaHoro Hanora, 3a 2-x —33%, 3a 3-x n bonee —
50%.

2. BHecute ncnpasnenus B ctonbeu K sbigaye.

3apaHue 3.
1. Ha HoBOoM nucte cosgante tabnuuy «lMpmnem Ha paboTy», NnepenmMeHynTe NUCT:
Al B | C | D | E | F [ 6 | H | [
1 Mpuem Ha paboTty
i AHKeTHBIE OaHHbIE
Ne ©Uo WnocTpauubiii | OBpasoeanne, Crax Haebiku
n/n Boazpact CneunansHocTe Pesynbrar
3 ALK BYy2 paboTel | pabotel Ha K
4

2. 3anonHNUTbL NOCNEAHIO KOMOHKY CIOBaMU «NPUHATB» UMM «OTKasaTb», UCnonb3ya dyHkumm Ecnu, nn, U, 3Has,
4YTO yCrnoBUSA NpMemMa Ha paboTy crneayroLme:

— Bo3pacT ot 25 0o 40 net

—  $3blK — aHIMUWCKUIA UNN HEMELIKNIN

— obpasoBaHwe, By3 — BI'Y, MTMMO

— cneunanbHOCTb — MeXAyHapOoaHble OTHOLLEHUS

— cTax paboTbl He MeHee 3 neT

— BRageHue KoMnbiTePOM

Na6opaTtopHasa pa6oTta Ne10. CozgaHue 6a3bl AaHHbIX.
1. Cospaiite 6a3y AaHHbIX, COCTOSILLYIO U3 Tpex Tabnuu;
Tabnuua CtpaHbl. O6WMe cBegeHus.

Nmsa nons Twvin gaHHbIX CsowcTtBa nons
7 CrpaHa TekcToBbIN ObsasartenbHoe none: ga
MycTble CTpOKW: HET
Cronuua TekcToBbIN Ob6sasaTtenbHoe none: aa
MycTble CTpOKW: HET
Mnowanb Yucnoson Pasmep nons: gnuHHoe uenoe

dopmart nong: ¢ pasgenuTenamun paspsgos
ObsizaTensHoe none: ga

HaceneHwue Yncnoson Pasmep nons: gnnHHoe uernoe

dopmart nong: ¢ pasgenuTenamun paspsgos
ObszaTensHoe none: ga

NHpekcupoBaHHoe none: [la (coBnageHusa gonyckarTtcs)
dopma npasneHusi TekcToBbIN [MycTble CTpoku: HeT

Obs3aTensHoe none: ga




[None nogcTtaHoOBKM

MpogomKnTensLHOCTb Yucnoson Pasmep nons: gencrButensHoe
YKN3HN dopmaT nonsa: 0CHOBHOMA3PSAA0B
ToyHocTb: 18
LWkana: 4

3Ha4veHune no ymonyaHuto: 0
Yuncno gecaTnYHbIX 3HAKOB: 2
Ob6sizaTenbHoe none: aa
MHaekcrupoBaHHOE none: HeT

Tabnvua QKoOHOMMYeCcKMe XapaKTepPUCTUKU CTPaH

Nms nons Tun gaHHbIX 'EI"_IT;:'_:;a Onuncanue nons
7] CrpaHa TekcToBbIN 30 ObsasartenbHoe none: ga
[MycTble CTPOKU: HET
BBI1 Ha gywy HaceneHus, Yucnoson 10 Pasmep nons: gnnHHoe uenoe
ponn. CLWA dopmaT nons: ¢ pasgenutenamu paspsiaos
ObssarenbHoe none: ga
Brewnun ponr, gonn. CLUA Yucrnoson 10 Pasmep nons: gnnHHoe uenoe

dopmart nons: ¢ pasgenuTensmmn paspsigos
Ob6gasatensHoe none: ga

Paboyas cuna Yucnoson 10 Pasmep nons: gnuHHoe uenoe

dopmart nons: ¢ pasgenutensmmn paspsaos
Ob6gsatensHoe none: ga

YpoBeHb 6e3paboTubl Yumcnoson 20 Pa3amep nonga: gencreuTenbHoe

dopmart nons: ¢ pasgenutensmmn paspsigos
Obsa3aTenbHoe none: aa

Tabnuua Popma npaBneHums.

Nmsa nons Twvin gaHHbIX CsoricTBa nons
TekcToBbIN Obsa3aTenbHoe none: aa
[MycTble CTPOKU: HET

i dopma npaBneHus

2. YcTaHoBUTe CBA3b MexXay Tabnuuamu.

Tabnuua Tabnuua
CTpaHbl. > OKoHOMMYeckas
O6uwue cBegeHus XapaKTepUCTUKa CTpaHbl

CtpaHa CtpaHa
dopma npasneHus

\ Tabnuua
dopma npasBneHus

dopma npaeneHus

3. NameHuTe cTpykTypy Tabnuubl CTpaHbl. O6wme cBeaeHuna. [daHHble Ans nons ®opma npasrieHusi OMKHbI Bbl-
BupaTtbcHa U3 0 gHOMMEHHOro nons Tabnuusl ®opma npasneHus, ond nons Popma npasreHUss NCNOMNb3yNTe TUMN NONs
Macmep nodcmaHo8ok.

4. 3anonHuTte Tabnuubl, UICNONb3Ysl UCXOOHbIE AaHHblE. 3anonHeHne HaunHarTe ¢ Tabnvubl Popma NpaBreHuUs.

Na6opoTopHas pa6ota 11. Co3aaHue 3anpocoB..

CospanTte cneaytoLme 3anpochbi:

1. 3anpoc, aAns BbiBOAA Ha 3KpaH CTpaH C rocyaapCTBEHHbIM CTpoeM [TapnameHmckas pecrnybriuka v nnowagpto
6onee 100 ThbIC.KB.KM.

3anpoc, Ans BbIBOAA Ha 3KpaH CTONUL, CTPaH C HacerneHnem oT 1 MIH. Yen 4o 9 MIH.uven.

3anpoc, Ans BbIBOAA Ha 3KpaH CTpaH ¢ nnolaabto 6onee 500 ThiC.KB.KM.

3anpoc, Anst BbIBOAA Ha 3KpaH CTpaH, CTONMLbl KOTOPbIX HAYMHaeTcs Ha Gyksy B.

3anpoc, Ansg BbIBOAA Ha 3KpaH CTpaH C rocyfapCcTBeHHbIM cTpoeM [TaprnameHmckas pecrybruka.

3anpoc, anga BbiBoAa Ha akpaH cTpaH ¢ nnowaabto oT 10 Thic.kB.kM A0 90 TbIC.KB.KM.

3anpoc ¢ napameTpoM 4nsi BbIBOAA Ha 9KpaH CTpaH, ux HaceneHus n BBI.

3anpoc ¢ napameTpamMu Ans BbIBOAA Ha 3KpaH CTpaH M UX CTOMNUL, Y KOTOpbIX paboyasi cuna nameHsieTcsa oT MeHb-
LUel rpaHunubl Ao 6onblLUel rpaHuLbl.

9. lNepeKkpecTHbIn 3anpoc, rpynnuMpyoLLUMIn CTpaHbl MO NPOSOIMKUTENBHOCTU XXU3HU N rOCy4apCTBEHHOMY YCTPONCTBY.

ONoOR~WON

NaGopoTtopHas pa6ota Ne12. CosgaHue popm, OTYETOB.
1. Cospavite dopmy CTtpaHbl EBponbi.
2. Cospaite oopMy IKOHOMUYECKME XapaKTEPUCTUKN CTPaH.



3. CospawTte otyet CTpaHbl EBponbl. B 06nacTtu HMKHEro KonoHTUTyna otyeTa co3ganTe Bbluncnsemoe none, otob-
paxatoLLee Tekyllee BpeMsi.
4. CospganTe oT4eT QKOHOMUYECKME XapPaKTEPUCTUKN CTPaH.

Kaxgbin nyHKT nabopaTopHon paboTbl NOAPOOHO pa3bupaeTcs Ha ayAUTOPHOM 3aHATMM Npenoaa-
BaTenem, genawTcs 3anucu B TeTpaaun. [anee obyyarowmecs caMoCTOSATENBHO BbINOMHAKT nabopaTop-
Hble paboTbl U caatoT UX npenoaasaTento. B xoae BbinonHeHnsa nabopaTtopHomn paboTel oby4vatowmecs mo-
ryT 3agatb BOMPOCHI, NOMY4YUTb AOMNOMHUTENbHbIE Pa3bACHEHUs NpenoaaBaTens.

Kputepuu oueHnBaHunsa nabopatopHoin paboThbl

3a4TeHO Na6opaTtopHas paboTa BbiNofHeHa NONHOCTLH. OGy4YatoLLMncs BbINOMHMI BCE 3afaHus
npenoaasarens.

He 3a4TeHo | JTabopaTopHasa paboTa BbINOMIHEHA HE NOJTHOCTLIO.
nnm

Na6opaTtopHast paboTa BbINOMHEHA NONHOCTLI0, HO 00Y4YaloLMNIACA BLINOMHUI He BCe 3a-
AaHus npenoaasaTens.

20.2 NMpomexyToyHasa aTrectauus

MpomexyToyHasa aTTecTtaumst No AUCUUNIIMHE OCYLLECTBSIETCS C MOMOLLbBIO CrneaytoLwmnx oLeHou-
HbIX CPeacTB.

Kaxabin KMM coctouT 13 gByx 4acten. NepBasi 4acTb BKITOYAET B cebsi TeCToBbIE 3agaHus. BTo-
pas YacTb — npakTu4eckne 3agaHusa B nporpammax MS Word, MS Excel.

TecTtoBas paboTa coctouT 13 15 3agaHnin: 7 3aKkpbITbIX TECTOBLIX, 2 — OTKPbITbIX C KOPOTKNM OTBE-
TOM, 5 — OTKPbITbIX 3a4aHNN cpeHEeN COXHOCTK, 1 OTKPbLITOro 3agaHus NOBbILLIEHHOW CHOXHOCTU. Bpems
BbINONHEHUS: 60 MUHYT.

Mpymepsbl TECTOBbLIX 3a4aHUN
[aHHble 3a4aHna peKkoOMEeHOYTCS K UCMOSb30BaHUIO MpU NpoBeAeHUN AMarHOCTUYECKMX paboT ¢ Lenblo
OLEHKM OCTaTOYHbIX 3HAHUIN NO pe3ynbTaTaM OCBOEHUS AAaHHOW OUCUMMINHBI
Or1K-2
3aKpbITble 3agaHus

YKaxuTe coBpeMeHHble cpecTBa NoaroTOBKW rNpes3eHTaumi:

Keynote
Prezi

Google Slides
r) Slidebean
n) Haiku Deck
Inscape
Mpwn 3agaHnn napameTpoB CTPaHULbl YCTaHABMBAKOTCS:
rapHuUTypa, pasmep, HadepTaHue
OTCTYN, UHTEpBan
nons, opueHTaums
CTUNb, WabnoH
[nsa Toro, 4YTo6bl COXPaHUTbL TEKCTOBbLIN AOKYMEHT B onpeaeneHHom opmarte, Heobxoammo 3anaThb:
pasmep wpudgTa
Tvn darna
napameTpbl ab3aua
pasmep CTpaHuLbl
BbinonHeHne onepauun KONMPOBAHUA CTAHOBUTCHA BO3MOXHbIM MOCHE:
YCTaHOBKM Kypcopa B onpeaenieHHOe NonoxeHne
coxpaHeHus danna
pacnedaTtku dpanna
BblaeneHnsa oparmMeHTa TekcTa
YT0 nexut B ocHoBe ntoboro gokymeHta Word:
LWabnoH
CTUIb
MaKpOoChl
YKkaxkute cumon absaua:
) 7«
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OcHoBHble NapameTpbl ab3aua:
pasmep, HadepTaHue,
OTCTYN, UHTEpBan
nons, opueHTauus
CTUINb, WabnoH
B wabnoHe xpaHsTcs:
cTUnu
napameTpbl CTpaHuLbl U Bymaru
OObIYHbIVN TEKCT, TABNULBI, PUCYHKM
dopmbl
MaKpOoChl
nonb3oBaTeNibCKne MeHto
naHenu MHCTPYMEHTOB
BCE BblllenepeyncneHHoe
C nomoLbo Kakor KOMOMHaLMN KnaBuL MOXHO 406aBUTb HOBYIO CTPaHULY:
Ctrl+Enter
Ctrl+Shift
Enter+Shift
Enter+Cirl

. YTto no3sonsieT caenatb kombuHauusa knasuw Ctrl+Home?

NepeMecTUTLCS K NocneaHeMy CUMBOIY JOKyMeEHTa
NepeMecTUTbCS K NEPBOMY CUMBOIY AOKYMEHTA
NnepeMecTUTbCSl Ha O4HY CTpaHuLy Brepes,
NepeMecTUTbCS Ha O4HY CTpaHuLy Hasan

. MS Excel — 310 KOMNbIOTEPHAs NporpaMmma, npegHasHavyeHHasi 4ngd co3gaHus U pegakTUpPOBaHUS:

3MNEKTPOHHbIX Tabnu
TekcTa
npeseHTauunmn
0a3 gaHHbIX
Bbi6epuTe BepHble 0603Ha4YeHMs AMana3oHoB A4veek B Excel
D1:D100
07:037
F5:R5
B1;B10
al:fl
YKaxnte abConTHYIO AYENKyY:
A1
$A1
$A$1
A$1
YKaxute a4eriky abcomnoTHY0 no ctonbuy:
A1
$A1
$A$1
A$1
YKaxunTe 4enky abCcomntoTHYIO NO CTPOKE:
A1
$A1
$AS1
A$1
Kak BblaennTb HECMEXHbIN AMana3oH A4eekK:
nesas knasvwa mbin + Ctrl;
nesasi Knasuwa mbilwn + Shift;
nesas knasuwa mbiwmn + Alt;
nesas knasuila Mbiluun + Tab.
Mpwn yaepxmBaHum knasuwn Ctrl 1 04HOKpaTHOM HaXaTum CTPEnKK BMPago:
KYpCop NepeMecTuTcs Ha nocneaHur ctonbel ananasoHa
Kypcop NepemMecTuTCs Ha cnegyowwmi nucT




B)  Kypcop NepeMecTUTCSs Ha MNOCMNeaHIo CTPOKY nucTa

r)  Kypcop NepeMecTUTCsl Ha NOCNEeAHI0 CTPOKY AManasoHa

4)  Kypcop nepemecTtuTcsl Ha nocnegHumn ctonbew, nucra

18. ABTO3anosiHeHne opMynamMmm MOXHO BbIMNOMHUTL C MOMOLLbIO KOMBMHAaLMKN KNaBuLL:
a) F1

6) Alt+X

B) Alt+Enter

r Ctrl+Enter

19. Ykaxute nocrnegoBaTenbHOCTb EACTBUIA ANS aBTOMATUYECKOro 3anofHeHns s4eek ananasoHa ymc-
namn 1,2, 3, ...

a) BBecTU uudpbl 11 2

6) BblIOENUTL A4erikn ¢ undpamm 1 n 2

B) BblAeNUTb AManasoH, KOTOPbIN Heo6xoanMo NPpoHyMepoBaTb

r BblAENUTb A4YenKy ¢ undpon 1

4) BblAenuTb S4enky ¢ umdpon 2

e) yaepXxuBasi Mapkep aBTO3arnosIHeHNS NPOTAHYTb €ro BHU3

OTBerT: abe

20. [ns Toro, 4Tobbl HANMCaTb TEKCT B SIYENKE B ABE CTPOKM UCMOSb3YEeTCs KOMOUHALMSA KIaBULL:
a) F1

0) Alt+X

B) Alt+Enter
r Ctrl+Enter
OTKpbITble 3a0aHUSA, KOPOTKNE
1. [ns nameHeHnsa cnocoba agpecauunm B opmMyne Ucnonb3yeTcd KnaBumia:
OTBeT: F4
2. ®ann Excel Ha3biBaeTcS:
OTBeT: KHUromn
3. VmMeHoBaHHbIN Habop anemeHToB hopmaTupoBaHnsa ab3aleB 1 CMMBOMOB, Ha3biBAeTCH
OTBeT: cTnem
4. [Onsa Toro, 4Tobbl BCTaBWUTb MYCTYHO CTPOKY B TEKCTE, HEOOXOANMO HaxaTb
OtBeT: Enter
5. [nsa obHOBNeHus ornaeneHns, CnmMcka UNmcTpauun ncnonb3yeTcs Knasvwa
OTBeT: F9
6. O6nacTtu, pacnonoXXeHHble B BEPXHEM U HUXKHEM MONe KaXkaoW cTpaHuLibl, Ha3biBaloTCs
OTBeT: KONMOHTUTYNbI
7. YacTb OOKyMeHTa, umMeroLwasi 3agaHHble napaMeTpbl opMaTMPOBaHUS CTPaHULbI, HA3bIBAETCH:
OTBeT: pasgenom
8. Kakyto cyHkumio B Excel ucnonb3ytoT Ang npoBepKn ycrnoBus:
OTBeT: ECIIA
9. Beopg dopmynbl Excel Ha4uMHaeTcs co 3Haka:
OTBeT: = (paBHO)
10. BT 3 a4eriku, He NPUMEHAA PopMyny, MOXHO HaxaTuem KrasuLin
OTBerT: Esc
11. Mo yMON4YaHMIO CChINIKK Ha A4erkn B hopmynax pacCcMaTpuBalOTCS Kak:
OTBeT: OTHOCUTEIbHbIE
12. [Ong noac4éTta KonmnyecTBa S4eek, coaepallmx TEKCT «MeHeIKep», NPUMEHSIOT (OYHKLNIO:
OTtBeT: CHETECIIA
13. [ns onpeaeneHnsa oHA Heaenu 3agaHHon AaTbl, MPUMEHSAT (PYHKLNIO:
OTtBeT: JEHBHEQ.
14. B a4eniky anekTpoHHOM Tabnuubl BBe4EHO 3HaveHne 5,67. MNpu 3agaHumn ansa gaHHom syenkm MNpoueHT-
HoOro doopmaTta ¢ AByMS eCATUYHBbIMK 3HaKkamu, byaeTt oTobpaxeHo:
OrtBeT: 567,00%
15. Bbumcnute nnowanb NpAMOyroribHMKa ¢ 3afjaHHbIMU LUMPUHOM 1 AnnHon. dopmyna B syenke C2
OOIMKHA MMEeTb BUA;



OtBeT: =$B3*C$2

16. [laH cbparMeHT aneKkTpoHHON Tabnuubl B pexnme oTobpaxkeHust popmyn. CpaBHUTE 3Ha4YeHUs B

AYverikax B6 n C5.
Mpumep oTBeTa: 3Ha4YeHUs B stuenke B6 meHbLue 3HayeHus B ayenke C5.

E

F

G

LLInpvHa (McxoaHble faHHble)

11

12

13

14

15

16

17

[V I S T |

O 00 ~N o U~ W N =

B C D
1 1 2 aa
2 3 9 24|pa
3 0,5 aa
4 HeT HeT
5 4 =EC/NTN(A5<1;"HeT";ECNTU(AS=1;"pa";2))
6 =CYETEC/IN(D1:E5;"HeT"

OTBeT: 3Ha4eHus B suenkax B6 n C5 paBHbl.
17. [aH pparmeHT anekTpoHHOM Tabnuubl. Kakon pesynbtat 6ygeT nonyyeH B auerike C3, env oHa coaep-

xut popmyny = ECJTN(A2+B2<12;0;MAKC(A2:D2)).
A

OTBeT: 24.

1
2

B C D E
1 1 2 aa
2 3 9 24\na
3 0,5 =EC/IN(A2+B2<12;0;MAKC(A2:D2)) aa
4 HeT HeT
5 4 1
6 0
18. [aH dparmMeHT aneKkTpoHHOWN Tabnuubl.
A B C D E F
HalmeHoBaHue LeHa, py6.| LeHa, $ Kypc gonnapa| 72,73 ¢
TOBapa
Toeap 1 230,00 £

B auenke C2 HeobxoamMmo paccumTaTb LEeHy ToBapa B gonsapax ¢ ydyetom Kypca. Popmyna B auenke C2

AOIMKHA NMEeTb BUA:
OTtBeT: =B2/$F$1
19. [aH dparmeHT anekTpoHHon Tabnuubl. Ctonbey, E paccuntbiBaeTcda no opmyne:

Hauncneno=(Oknaa/Konnyectso pabounx gHen B mecaue)*OTtpaboTaHo.
dopmyna B syerke E2 gormkHa MMeTb BUA:




A B < D E

1 PacyeTHO-nAaTeXHaA BEAOMOCTb 3a ceHTAGpb 2021 .
Ne
n/n dUO Oknapg OtpaboTtaHo | Ha4uucneHo
2
3 1|AHocos M. M. 24 000,00 P 22
4 2
5
Konuyecteo
pabouunx gHel 21
6 B Mecale

OTBeT: =C3/$C3$6*D3
20. [OaH doparMeHT 3neKTPOHHOW Tabnuubl.

A B C D
1 NcxoaHble AaHHble
2 1 8 1
3 3 6 5
4 5 3 0
5 7 1 4
6 Pesynbrat| 16 4,5 5
YcTaHoBUTE COOTBETCTBUE MEXAY afpecaMu ss4eek U 3a4aHHbIMU B HUX PYHKLIMSIMNA.
Avenka PyHKUNSA
1. B6 A) =CYET(B1:C5)
2. C6 B) =CYMM(B1:B5)
3. D6 C) =CP3HAY(C1:C5)
4, D) =MAKC(D1:D5)

OtBeT: 1-8 2-c 3-d
21. [aH doparMeHT areKTPOHHON Tabnmubl B pexxmume oTobpaxeHnsa dopmyr.
A B C D E
1 1 4 2 5 3
2 =MWH(A1:E1)=CP3HAY(A1:D1)|=A1+B2 |=B1+D1-C2|=CP3HAY(C1:D2)

Mocne BbINONHEHUS BbIMUCIEHNI Bblna NOCTPOeHa AMarpaMmma no 3Ha4yeHusM gnanasoHa siueek A2:E2.
YKaxute Homep nonyymBLlIenca guarpamMmmel.

OTBeT: 3.

22. [aH cbparMeHT aneKkTpoHHON Tabnuubl B pexnme oTobpaxkeHns opmyn.

3.




A B C D
1 3 6 6 1
2  =C1-Al1 [=A1+B1/2| =3*D1 =A1%*2

Mocne BbINOMHEHUST BbIMUCIIEHWI BbiNla MOCTPOeHa Anarpamma rno 3HadeHUsIM anmanasoHoB syeek A2:D2.
[Nony4YeHHOW gnarpammMon aBnsieTcs ...

L

1. =1 T T T 3 '
2 4 | 1 |
OTtBeT: 1

OtkpsoiThie 3axanus (0-2-5 6ass10B)
1. HasHaubTe cTygeHTam, KoTopble yyatca Ha 4 u 5 ctunenguio B pasmepe 2500 py6. Ecnu ctygeHT
YUYMTCH Ha BCe NATEPKM, TO ero cTuneHans yeenunymnsaetcs Ha 50%. Popmyna B avenke F3 gomkHa nmeTb
BUA

A B | C | D | E F G
1 | HammeHoBaHMe aK3aMmeHOB
d.1N.0. 7] n|C b
Wctopus | Ounocodus |Feorpadus HOCTpaHHbIN | CTMNeHguA asoBsaf
5 A3bIK CTUNEeHQUA
3 |AHgpees A.l 5 5 5 5 2 500,009
4 |BonoHeHko W.B. 5 4 5 5
OTBeT:
=ECNU(MNH(B3:E3)=4;$G$3;ECITM(MNH(B3:E3)=5;$G$3*1,5;" "))
Nnn

=ECNU(MUH(B3:E3)=4;$G$3;ECIIN(CP3HAY(B3:E3)=5;3G$3*1,5;" "))

2. Hauucnute anumeHTbl coTpyaHUKaM. Mo cyecTByoLEeMYy 3aKkOHO4ATENLCTBY 3a 1 OCTaBNEHHOrO pe-
OeHka BbinnaymBaeTcs 25%, 3a 2-x —33%, 3a 3-x n 6onee — 50% HauncneHHon 3apaboTHOWM NnaTkl, Nocne
yoepxanms HOPJ1. dopmyna B auenke F2 gomkHa MMeTb BU4,



A B E F

1 o]7[e] HauncneHo deTtn ANMMEHTDI
2 WeaHoB U.W. 12 000,00p. 1
3 CupgopoB A.N. |12 670,00p. 2
4 Tetpos B.K. 6 968,18p. 0
5 |CuHuupiHa E.H. | 3 695,45p. 4

OrseT: =ECNN(E2=0;0;:ECNN(E2=1:B2*0,87*0,25;ECIIN(E2=2;B2*0,87*0,33:B2*0,87*0,5)))

3. K 3auyeTy pnonyckatoTcs CTyAeHThl, KOTOpble caanu Bce Tpu paboTbl. ®opmyna B siueiike E2 gorkHa
UMeTb BUA;

A B C D E
®n0 1 pabora |2 paborta |3 pabora JonyckK K 3ayety
MeaHosa O.B. aa aa na
3 |BonoHeHko U.B. HeT na na

OTBerT:
=ECJITIN(L(B2="gpa";C2="ga";D2="ga");"gonywweH";"He gonyLieH")

4. K 3a4eTy gonyckalTcsi CTyAeHTbl, KOTopble caanu xoTs bbl ogHy paboTy. ®opmyna B siyeiike E2
[AOIMKHa UMETb BUA:

A B C D E
®no 1 pabora |2 paborta | 3 paboTa Jonyck K 3a4ety
MeaHosa O.B. na na Aa
3 |BonoHeHko W.B. HeT na na

OTBerT:
=ECITN(UJTN(B2="ga";C2="ga";D2="ga");"gonyweH";"He gonyweH")

5. Ha nepece4vyeHnn CTONOLOB NO UTOram ceccun u CTPOK OANnA KaXaoro CtyaeHTa, onpeaennte Aend-
eTCA CTYyAEeHT OTJINYHNKOM. <Dopmyna B A4enke H3 gomkHa nmeTb BUA:

A B C D E F G H | J K
1 HavmeHoBaHMWe 3K3aMeHOB ATOrK ceccum
Ne CpeaHwuii
n/-n ®.1.0. " ® dua T " MHocTpaHHelii | 6ann S R I "
ctopua | Dunocodua |leorpadua otn X0 B He
P P A3bIK cTyAeHTa p YA YA
2
3 1|/MBaHOBa A.W. 4 5 5 5 4,75
4 2|TyHuHa MN.M. 3 2 5 4 3,50
OTBerT:

=ECJIN(G3=5; «OTANYHMK»;« »).
nnun =ECJITM(MNH(C3:F3)=5;«0TNNYHUK»;« »).

6. Ha nepeceyeHun ctonbuoB NO UTOram CECCUMM MU CTPOK ANS KaXA0ro CTyaeHTa, onpegenuTe aBns-
eTca CTyaeHT xopowmctoM. Popmyna B s4enke 13 gosmkHa uMeTb B,

A B C D E F G H | J K
1 HanmeHoBaHMWe 3K3aMeHOB MAToru ceccun
Ne CpegHuit
n/-n ®.1.0. " ® w1 ¢ MHoctpauublii | 6ann T R R "
, cropua | Punocodua |Feorpadua asbIK crymenTa otn Xop yAB Heys,
3 1/MBaHoBa A.W. 4 5 5 5 4,75
4 2|TyHuHa M.M. 3 2 5 4 3,50
OrtBeT:

=ECJIM(MUNH(C3:F3)=4;«X0poLmnCcT»;« »).

OTKpbITbIe 3aaaHus (0-5-10 6annos.)



1. [ns npuema Ha paboTy HOBOro COTpyaHMKa TpebyeTcsi 0GHOBPEMEHHOE BbINOSIHEHNE BCEX YCIOBUIA:
Bo3pacT oT 25 0o 40 net; A3blKk — aHIMUACKMIA NN Hemeukni; obpasoBanue, By3 — BI'Y, MTMMO; cneuu-
anbHOCTb — MEXAYHapOAHble OTHOLLEHUS; CTaXK paboThl He MeHee 3 NeT; BnageHne KOMMNboTEPOM.
3anunwmnTte dopMyny Ans NepBoro NnpeTeHaeHTa Ha nosy4deHne paboTbl.

A

B C D E F G H I

1 AHKeTHble AaHHble

. HaBblku

ol7[e] MHocTpaHHbIWM | O6pasoBaHue, Crax
Bospact CneyuanbHocTb paboTbl | PesynbraT
A3bIK BY3 pabotbl

2 Ha MK
3 Anpapees A.T 25 aHTIMIACKUIA Bry MO 4 ecTb
4  WeaHos W.B. 26 HeMeLKMM Mry M3 5 ecTb
Omeem:

=ECJITN(U(B3>=25;B3<=40; UJTN(C3=«aHrnuncknmx»;C3=«HeMeLKnin»);
UNTN(D3=«Bl'Y»;D3=«MIM'MMO»);E3=«MO»;F3>=3;G3=«eCTb»); «NPUHATbY»; «OTKa3aTb»)

OnK-3
3akpbITble

1. Bbibepute BepHOe yTBEPXKOEHUE:

a) uHdopMauuns — cogepKaHue 3HaHuKM, cooblieHme — dopma nx oToBpaKEHUS
6) uvHdopmauusa — TeopeTnyHecknii oakT, CoobLLEeHNE — NPaKTUYECKUA pesynbTaT
B)  coobueHne — fgaHHble 0 cnocobe xpaHeHnsa nHdopmauum
2. Kakoe n3 nepeyvmcneHHbIX onpeaeneHnii He OTHOCUTCS K aHHbIM:

a)  93TO pesynbTaT MHTEPNPEeTaLMN OAHHbLIX

0) 9TO cBeaeHus, 3aMKCUPOBAHHbIE HA LMAPOBOM HOCUTENE

B) 9TO dhopMmart, KOTOPbLIN NO3BOSAET KOMMbIOTEPY 0OpabaTbiBaTb ONpedesieHHble CBeAEHMS
3. Yem gaHHble OTAMYaTCA OT MHAOPMALINN:

a) 3TO paBHO3HAYHbIE MOHATUS
0) wmHdopmaumsa npegcrTaBnseT cobon pesynbTaT 06paboTKM OAHHbIX
B) [OaHHble NnpeacTaBnstoT cobon pesynbtat 06paboTkm MHpopmaumm

—
~—

BEPHbI BapuaHT OTCYTCTBYET
4. Ortkyna 6epyTca AaHHble

a) X BHOCAT BHELLUHME Nnornb3oBaTesin CUCTEM
6) MX BHOCAT BHYTPEHHMNE NoJib3oBaTeES M CUCTEM
B) X NOCTaBNAKT aHaNMNUTUKMN NMPOEKTOB UM NPOAYKTOB

r)  AaHHble rEeHEepUpYTCS aBTOMATUYECKN

4)  Bce BbllenepeyncneHHoe

5. Kakoe u3 nepeymcrneHHbIx onpegeneHnin He OTHOCUTCS K AaHHbIM:
a) 23TOo pe3ynbTaT UHTEpnpeTaumm AaHHbIX

3TO cBeAeHus, 3apukcmpoBaHHble Ha LM poBOM HoCcUTENe

370 hopmarT, KOTOPbIN NO3BONSET KOMMNbIOTEPY 0OpabaTtbiBaTh onpeaeneHHble CBeAeHNS
6. YKaxuTe OCHOBHbIE KpUTEPUM DOMNbLUNX AAHHbIX:

obbem

CKOpPOCTb

pasHoobpasue

OAHOPOAHOCTb

4) [OOCTOBEPHOCTb

7. Kakue TeXHOMOrMM HaueneHbl Ha aHann3 n NPUHATUE PELLEHWNN:
VMCKYCCTBEHHbIV MHTENNEKT, HEMPOHHbIE CETH;

Onok4yenH, obnayHble TEXHOMNOTMNU;

TexHornorum ceasun 5G, obnayHble TEXHONMOrnm

ONoKYenH, MHTEPHET-BELLIEN

MS Access - 3T0 KOMMNblOTEPHAst NporpaMmma, npegHasHavyeHHas gnsa co3gaHusa U pegakTupoBaHuS:
3MEKTPOHHbIX Tabnuy,

TekcTa

npeseHTauunn

a3 gaHHbIX

basa gaHHbIX 3TO:

) dhann, cogepxawmin kakyt-nmbo nHdopmaumto

T O QO
~— ~— ~—

—
~

oW O\ QO
~— ~— ~—

—
~—

D O2T OB ®



)]

COBOKYMHOCTb B3aUMOCBS3aHHbIX CBEAEHUN O TEX UMM UHbIX OO beKTax

)
B) COBOKYMNHOCTb cBegeHun 06 obbekTax
10. OcHoBHbIMK 0ObekTamn CYB][] MS Access aBnsaTCS:
a) Tabnuua
6) c¢opma
B) oTyer
r) 3anpoc
A) Makpoc
e) moaynb
X) 3anucb
3) none

OTKpbITbIe KOPOTKUE
1. 3akoHunTe npeanoxexve: «BblibpaTb HeObXxoanMble JaHHbIE U3 OAHOW UMN HECKOMbKUX B3aUMOCBS-
3aHHbIX Tabnuy B MS Access, oTobpaTtb Hy>KHble NOsis, MPOM3BECTU BbIYMCIIEHUS U NOMNYYUTb pe3ynbTaT B
BMAE HOBOW Tabnuubl MOXHO C MOMOLLIbIO
OTBeT: 3anpoca
2. ba3sa gaHHbIX 3T0:
OTBeT: COBOKYNHOCTb B3aMMOCBS3aHHbIX CBEAEHUN O TEX UMW NHbIX OObeKTax
3. Kakue TexHonornv HauerneHbl Ha aHanu3 v NPUHATUE PeLLEHNIA:
OTBEeT: NCKYCCTBEHHbIW MHTENNEKT, HEMPOHHbIE CeTH;
4. Yem pgaHHble OTNIMYAOTCA OT MHOPMaLNNA:
OTBeT: MHopMauna npeacTaenseT cobon pesynbtat 00paboTkm AaHHbIX

Mprmep BTOPOWN YacTn NPOMEXYTOYHOW aTTeCTaUmu.

1. Ckonupynte dann 3ayem.doc.

2. Hantu B TekcTe cnoBo «Tabnuua» n otcopmaTMpoBaTh €ro co cnedyrowmMmm napametTpamu: wWpndT Arial, uset
TeKkcTa — nHAWro, pasmep — 16, NONYyXMPHbIN KYpPCUB C TEHbIO.

O6pamnTtb BTOpOM ab3ay, TEKCTa CMMOLLIHON NIMHUEN KPACHOro LBeTa TOMWUHON 3.

3anuTb BTOpOK ab3ay 6negHo-3eneHbIM LIBETOM C Yy30pOM «CBETNas cetkar.

MepenanTe K 34-1 CTPOKE N BCTABbTE B €€ Hayane cCUMBOI «© (3HaK 6ECKOHEYHOCTH).

CospaiiTe ornaeneHne, BKIIOYMB B HErO HE MeHee 5 MyHKTOB.

[obGaBbTe nepsbin NWUCT, HA KOTOPOM pa3MecTuTe Mo LeHTPY (Mo BepTUKanu n ropusoHTanun) TUTynbHOro nucra
cnoBo «TpeboBaHMA K 0HOPMIIEHMIO KypcoBOW paboTbi». [NpuMeHnTe K HeMy 3dbeKT manble NPonucHbIe, WPUGT
Courier New, pasmep 31 nT, UBET TEKCTA — ONMBKOBbIN.

8. [Onsa nobbix Byx ab3aueB 2 CTpaHuLbl yCTaHOBUTE OTCTYN nepBomn cTpokn 1,5 cm n otctyn cnpasa 4,0 cm, Bbipas-
HVMBaHWEe — MO LUMPUHE.

9. Pasbutb TpeTui ab3al Ha ABe KOMOHKN PaBHOW WMPWHBI C pasgenutenem.

10. [Oo6aButb Ha 3-5 cTpaHWLbl JOKYMEHTA HWKHUWA KOMOHTUTYN C AaTOW MO LEHTPY, Ha nocrnegHue ABe CTpaHuubl
NPOU3BOSIbHLIN BEPXHUI KONOHTUTYI.

11. Cospaiite Tabnuubl:

No oM

] L A
C 11213
: [2]3] E
B 4 \ 5
TpygoeMkocTb (4achl)
Bua yuebHon pabothbl Mo cemecTpam
Bcero
1 cem. 2 cewm.
AyanTOpHbIE 3aHATUS 41 41 38
KoHTponbHas camocTodATensHas pabora 3 3 6
CamocTtosdTtenbHas pabota 31 31 25
WToro:

CTpoky WToro 3anonHuTe ¢ NoMoLLbio hopMy b

12. TlpoHymMepynTe BCe CTpaHULbl KpoMe Tpex nepsbix. HoMmep pasmecTuTb CBEpXy ChpaBa Ha CTpaHuLe.
13. Cospaiite CnUCKK:
1-1 NyHKT HyMepOoBaHHOro cnucka



2-" NYHKT HYMepOBaHHOTO crncka

3-W NyHKT HYMepOBaHHOTO crincka
v nepBblii NMYHKT MapkepoBaHHOrO Crnucka
v BTOPOW MyHKT MapKkepoBaHHOIO crncka
v TPETUI MYHKT MapkepoBaHHOrO crucka

17. BcrtaBbTe Ha nepBble Tpy CTpaHuLbl pucyHkn. Co3ganTe CnMCOK UNMCTpaLmn.

18. [ng Bcex cTpaHuL B JOKYMEHTE YCTaHOBUTL crneayloLiue 3HaveHnst nonen:
nesoe - 3,5 cm; Npasoe - 1 cM; BepxHee - 2,5 CM; HUXKHee - 2 CM.

19. Ha BTOpoK cTpaHuue co3gante pamky ns pyKToB.

20. [nsa yeTBEpTOM M NATOW CTPaAHUL, YCTAHOBUTE anbOOMHYI0 OPUEHTALMIO.

21. Ha nocnefgHwx AByx CTpaHuUax yCTaHOBWTE NeBoe nomne — 5 cm.

Ta6bnu4yHbIn npoueccop Microsoft Excel

1. Tepengute no cchinke https://basetop.ru/rejting-ekonomik-mira-2019-tablitsa-vvp-stran-mira/, coctaBbTe TabnmLy
«Cnmcok BBI1 cTpaH mupa 2018» anst nepebix 10 cTpaH.

2. Bbluucnute nokasatenv QUHaMUKW.

3. [MoctponTe ructorpammsl guHamukn BBIT.

4. Vcnonb3ysi ycnoBHoe hopmaTUpOBaHue, BblAennTe XUPHbIM LLUPUAITOM, KpacHbIM LiBETOM cTpaHbl ¢ BBI1 B 2018
rogy ot 2000 go 3000.

Mpy oueHMBaHMKN MCMNOMNb3YIOTCS KayeCTBEHHbIE LUKanbl OLeHOK. Kputepun oueHuBaHusi npuBeaeHbl
HUXE.
[lna oueHnBaHUs pesynbTaToB 00yYeHMs Ha 3a4eTe UCMOoNb3yeTcsl — 3a4TEHO, HE 3a4TEHO

Kputepuu Wkana
OLIEHMBaHMs KOMNETEHLMN OLIEHOK
TecT BbINONIHEH HE MeHee, YeM Ha 80%
lNpooemMoHCTpUPOBaHO YMEHNE CO34aBaTh, pedakTupoBaTb, popMaTUpOBaTh TEKCT
C nomouubto nporpammbl MS Word, BbINOMHATL CNOXHble pacyeTbl, CTaTUCTUYECKMe
pac4yeTbl, CTPOUTbL AnarpaMmmbl C NMOMOLLLIO nporpammbl MS EXxcel, BnageHue HaBbl-
KaMuM WUCMONb30BaHUS COBPEMEHHbIX MH(OPMALMNOHHBLIX TEXHOSIOMMA NPU PELLEHNN
npodeccmoHarnbHbIX 3adau.
B0o3MOXHbI HECYLLLECTBEHHbIE OLLINMOKM, HEMNOSHbIE OTBETHI HA AOMOMHUTENbHbLIE BO-
Npochl.

TecT BbINONIHEH MeHee, YeM Ha 80%

O6yyatoLnnca AeMOHCTPUPYET YaCTUYHbIE 3HAHUSA U YMEHUS, HEe YMeeT co3aBaTthb,
peaoakTupoBaTb, opMaTMpoBaTh TEKCT C NOMOLLIbIO NporpaMmmel MS Word, BbINOMHATb
CIMOXHblEe pacyeTbl, CTAaTUCTMYECKNE pacyeTbl, CTPOUTb AuMarpaMmmbl C MOMOLLbBIO | HE 3a4TEHO
nporpammbl MS Excel, gonyckaeT cywecTBeHHble OLNGBKN, AaeT HEMOMHbIE OTBEThI Ha
AOMNOMHUTENbHbLIE BOMPOCLI, HE BNadeeT HaBblkaMW WCMNOMb30BaHNA COBPEMEHHbIX
MHGOPMALIMOHHbBIX TEXHOMOMIN NPU PELLEHNN NPOdECCUOHASbHBIX 3a4au.

3a4TEeHO

MpomexyTouHas aTTecTaumsi NPOBOANTCS B COOTBETCTBUM C [1ONOXEHNEM O MPOMEXYTOYHON aTTecTa-
umm obyvarowmxcs no nporpammMam BbiCLLEro obpa3oBaHus.

1. NMpomexyToyHas aTTecTaumnsa No AUCUUNIINHE C NPUMEHEHNEM 3NEKTPOHHOIO 06yYeHNst, ANCTAHUMOHHbIX
obpasoBaTenbHbIX TexHonornn (ganee — 30, [OT) NnpoBOAUTCA B paMKax 3f1EKTPOHHOroO Kypca, pa3me-
weHHoro B ANOC (obpasoBaTesnbHbIM NopTan «ANeKTpoHHbIM yHuBepcuTeT BIY», QYK «NHdopmaTmka
6a3a gaHHbIx» https://edu.vsu.ru/course/view.php?id=9319.).

2. MpomexyToyHasa aTtTectauunsa obyyaroLmxcsa ocyLwecTBnsaeTcs B popme 3a4veTa.

3. Obyuatowmecs, npoxoasaLime NPoOMeXyTouHyo attectaumto ¢ npumeHeHmem OOT, oomkHbI pacno-
naratb TEXHUYECKUMWN CPEACTBaMM U NporpamMmmHbiM obecnedeHnem, no3sonsowmnm obecneunTs npoLe-
Aypbl atTectaumn. OByyaWwminca caMmocToaTenbHO obecneynBaeT BbINONIHEHNE HEODXOANMbBIX TEXHMYE-
ckux TpeboBaHu 4nsi NpoBeAEHNSI MPOMEXYTOYHOW aTTecTauum ¢ NPUMEHEHNEM ANCTaHLMOHHbIX 06pa3o-
BaTesbHbIX TEXHOMOIMMNA.

4. V\peHTudukauma nmyHocTn oby4varoerocs npu npoxoxaeHum NpoMexyTo4HOW aTtTectaunn obec-
rneynBaeTcsl NOCPEACTBOM MUCMOMb30BaHMA KaxabiM 00yyalowmMMca UHANBMAYANbHOMO NIOrMHA 1 Napons
npv BXOAE B NUYHbIN KabuHeT, paamelyeHHbin B AMOC obpasoBaTenbHON opraHn3aunm.


https://basetop.ru/rejting-ekonomik-mira-2019-tablitsa-vvp-stran-mira/

